	Simran Shrestha
	



Address: 234 South Circuit, Oran Park 2570 NSW          				           
D.O.B.: 09 June 2000	Mobile: 0422 554 085		E-mail: shresthasimran2000@gmail.com


SKILLS

· Proven ability to manage relationships with clear and concise communication skills when it comes to communicating with team members and senior management.
· Excellent verbal and written English communication. 
· Able to speak several different languages and understand other cultural values.
· Confident and competent with computers and applications. 
· Can relate to people from all walks of life.
· Ability to work well in a team and autonomously.
· Ensuring set structure, regulations and policies.
· Delivering superior performance under pressure while maintaining a professional standard. 
· Maintaining a positive image during and after work hours, adhering to the Code of Conduct. 
· Great initiative with the ability to think quick and hit the ground running. 

ATTRIBUTES
· Confident, enthusiastic and personable individual. 
· A positive person who is highly self-motivated.
· Organised, punctual and professional.
· Easily adaptable to any work environment. 
· Focused and thrives on exceeding personal set goals.
· Collaborative and keen to listen. 
· Positive attitude and robust personality.









WORK EXPERIENCE

Childcare Educator   May 2022 - Currently
3 Steps Early Learning 
Permanent, Part Time 
A private childcare centre based in Currans Hill, Sydney.

Skills: Checking them in, accounting for the children, settling them in, morning tea handed out, escort children allocated to me to education and activity room, conduct and supervise outdoor activities, nappy change for selected children, lunch handed out, afternoon nap time conducted, more play time conducted, checking out the children and handing them to their parents at the end of the shift. 


Childcare Educator   May 2021-2022
Kensington Kids Kingdom Early Learning Centre
Permanent, Part Time 
A private childcare centre based in Kensington, Sydney.

Skills: Checking them in, accounting for the children, settling them in, morning tea handed out, escort children allocated to me to education and activity room, conduct and supervise outdoor activities, nappy change for selected children, lunch handed out, afternoon nap time conducted, more play time conducted, checking out the children and handing them to their parents at the end of the shift. 

[bookmark: _Hlk88676450]
Café All Rounder   April 2020 -June 2021
Bik’s Café
Casual
A café based in Botany serving breakfast, lunch, and dinner.

Skills: Open café and kitchen, set up the café for the morning, warm up the coffee machine, dealing with customers for their morning orders, serve food to respective tables, clean the café at the end of shift and close the shop.


Data Entry   August 2019 – January 2020
SAR Traders
Casual, Temporary position
A privately-owned company who distributes fast food in Dharan, Nepal.

Skills: Quality control of goods and checking quantity of goods for the day, multiple data entries on a software for different products for tax purposes, handling customer enquiries and orders, preparing invoices, handling cash, depositing cash at banks. 






EDUCATION


Bachelor of Nursing  Australian Catholic University.   February 2023 – Currently
(Have completed First Year mandatory placement as per Nursing degree requirements. Completed full 80 hours in Mental Health Ward, Braeside Hospital, Fairfield )

Diploma in Early Childhood  Education and Care Australian International Academy.   July 2021 – July 2022

[bookmark: _Hlk88675951]Certificate III Early Childhood  Education and Care  Australian International Academy.   July 2020 -July 2021.

Bachelor in Business Studies  Dharan City College Pvt. Ltd.   November 2018 - February 2020.

Secondary School Leaving Certificate   Vijayapur Secondary School.   January 2016 -May 2018
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