


GEETA TANDUKAR
Address: 57 Battam Rd, Gregory Hills, NSW 2557
Mobile: 0421207410
Email: gita_tandukar@hotmail.com

Major Attribute
	
· Experience of customer handling and acting in their best interest.
· Good interpersonal and communication skill with excellent ability to understand customer’s requirement and provide appropriate help	
· Confident and positive attitude with high attention to detail
· Ability to work under pressure 
Qualification
2020 Western Sydney University (currently studying)
Bachelor in Nursing

2011 Performance English
Professional Year for Accounting

2009 Central Queensland University
Bachelor of Accounting
Major: Accounting

2007 Australian College of Technology
Advance Diploma of Accounting
Major: Accounting



Placement at Estia Home Camden                                            Dec2020
Student Nurse
Responsibilities:
· Manual Handling
· Taking care of Residents personal Hygiene
· Help Residents in their daily Routine 
· Monitoring vital signs and documentation 
· Working with RNs while administering medication


Employment History

Carringtoncare                                                                                  Nov 2021-Current
    Personal care worker
    Responsibilities:
· Providing personal care to residents
· Helping residents with their daily activities
· Providing medications
· Assist register nurse on taking vitals, dressings
· Manual handling, operating various equipments
· Daily documentations

 Bunnings Warehouse 					            Jan 2011-Nov2021
     Team Member
Responsibilities:
· Serving and delighting customers in fast paced and high demanding environment
· Assisting customers with their queries and referring them to the concerned departments
· Attending phone calls of suppliers and customers
· Cash handling and banking
· Checking Stock level	

   


 2evlove Pty Ltd 						            August2007-Sep2011
      Data Entry Operator
Responsibilities:
· Creating and updating clients details in Excel 	
· Preparation of daily reports
· Digitising paper forms
· Composing, faxing and printing newsletters 	
· Taking queries 



Computer Training and Skills
MYOB, MS Excel, MS Word, MS Power Point, Oracle
Languages
English, Nepali and Hindi

Referees
            Name:Danny Wilson,Manager,Bunnings Warehouse, 0423588472
            Jane Simpson, Facilitator, Western Sydney University, 0404001497
                       


 



