Dear Sir or Madam: 

I am writing to enquire about positions for assistant in nursing. 

I had working experience as an assistant in nursing for about more than one year in aged care facilities, where I had very rewarding working experience and built good relationships with my colleagues and residents. 
I also had finished training and received food safety supervisor certificate.
I was a registered nurse before I came to Australia and had worked for five years in a university affiliated hospital in China. I had work placements in two hospitals in Melbourne when I studied bachelor of nursing there. All of these experience developed my medical knowledge and skills and help me have a general understanding about Australia medical system. 

I look forward to having an opportunity to further discuss how I can contribute to your team. I would appreciate to hearing from you and can be contacted on 0435581101. 

  

Yours sincerely 

Juanping Ni (Annie) 
 Juanping  Ni                                                                 
Mobile:   0435581101

Address:  1/6 Rothwell Street, Woy Woy, NSW, 2256                          
E-mail:   annie.nizhu@gmail.com

Working experience

1. Assistant in nursing                   2013-2014
Duties:

· Assist residents with personal care, mobility, and communication needs to support them in their daily activities and functions. 

· Work within a team environment, value different perspectives within the team and manage conflict situations in a calm and professional manner. 

· Adhere to policies and procedures 

· Attend assessments and charts based on the nursing process 

· Ensure a safe environment in accordance with Manual Handling, WH&S, Infection Control Policies

· Attend mandatory meetings and participate in in-service in order to update knowledge on a regular basis.
· Manage challenging behaviours
2. Assistant in nursing                   Feb-August 2011
Duties:

· Assist residents with personal care, mobility, and communication needs to support them in their daily activities and functions. 

· Work within a team environment, value different perspectives within the team and manage conflict situations in a calm and professional manner. 

· Adhere to policies and procedures 

· Attend assessments and charts based on the nursing process 

· Ensure a safe environment in accordance with Manual Handling, WH&S, Infection Control Policies

· Attend mandatory meetings and participate in in-service in order to update knowledge on a regular basis.
· Manage challenging behaviors
· Carry out good Infection Control practices related to Wound management.
3. Nurse Intern / Clinical Rotations
· 18/10/2010-19/11/2010

  Medical ward 7(head, neck and lung cancer), Peter MacCallum Cancer centre, Melbourne

· 21/06/2010-02/07/2010

   Operation suite, Peter MacCallum Cancer centre, Melbourne

· 12/04/10-23/04/10

Acute stroke, Box Hill hospital, Melbourne

Duties:
· Work as part of the community care team under the supervision of clinical preceptor  
· Provide residents with assistance of daily-living activities and prompting independence; coordinated recreational activities and group meetings with residents 
· In charge of vital signs (BP, pulse, temperature and respiration rate) 

· Handle medication administration dressing changes, IVs under supervision

· Prepare chart notes and other documentation

· Participate in interdisciplinary team as part of the health care team under the supervision of clinical supervisor (RNs)
4. Registered nurse                      2001-2006

  Duties

· Work within a multidiscipline team and communicate well with residents, relatives, staff members and other members of the Allied Health team.
· Maintain a secure environment in accordance with Manual Handling, Infection Control, and Disaster & Emergency Policies for residents and staff.

· Provide emotional, psychological, and spiritual support to patients, friends, and families
· Monitor, record and report symptoms and changes in patients' conditions; to maintain accurate, detailed reports and records.
· Adhering to infection-control policies and protocols, medication administration and storage procedures, and controlled substance regulations.
· Attend educational workshops; review professional publications; establish personal networks; participating in professional societies.
· Give lessons for nursing students in wards as required
· Give lectures to nursing students in university as required
· Be in charge of clinical education for nursing students in clinical placement, including allocating nursing students in different wards and arranging lessons for them weekly as required
Education background:

Bachelor of Nursing   Feb.2010-March.2012

Deakin University, Burwood, Melbourne

Bachelor of Medicine   1996- 2001

Sichuan University, Sichuan, China
Referee  
Michele Fisher (My neighbor):
Mobile: 0407294538; Email: Michelefisher@bigpond.com
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