RESUME  
 
Name: Kirsti Thomas 
Address:  41  Andrew  Thompson Drive                 
McGraths  Hill  NSW  2756  
Phone:   0457 590 892  
Date of Birth:  24th  December 1988 
 
 
Education 
 
 2004  School  Certificate  
Cherrybrook  Technology High School  
 
2011  Tertiary Education  Year 12 Equivalent           
Richmond  Tafe  
· English  
· Maths  
· Science  
· Elective Science  
· Visual Arts 
· Community Skills  
· Sports Coaching  
· History and Geography  
 
Work  Experience 
 
 Woolworths  – Casual  Assistant After finishing high school  I  worked at  Woolworths  Richmond for a  period of three  years  in several  casual  roles including Deli  Assistant, Check Out  Operator and Meat  Packer.  
 
McCall  Gardens  – Personal  Carer Prior to the  birth of my son, I worked casual  shifts  at  McCall  Gardens  as  a  personal  carer to disabled men, attending to there  needs  as  well  as  taking the  gentlemen to any appointments  and outings.  
 
Advance  Medical  Centre  -  Windsor, After the  birth of my son I returned to casual  work as  a  receptionist  within  Advance  Medical  Practice  previously known as  Emerald Medical  Centre, arriving patients, attending to the  doctors  needs, cleaning of the  Centre, answering incoming calls  and directing them  to the  relevant  people, interacting with all  health professionals. 
 
 Kenthurst  Nursery – Receptionist Working as  a  receptionist  for a  small  family business, answering incoming calls  directing to the  relevant  people, making out  going phone  calls  to landscapers  and being the  first  point  of contact  via  phone  and in person.  
 
Advance  Medical  Practice  – Senior Receptionist 
 
In this  role  I was  a  pointed Senior Receptionist,  Answering phone  calls, booking patient  appointments, making out  bound phone  calls, liasoning with the  practice  manager and health professionals  and attending to the  doctors needs  and requirements, cleaning as  well  as  making sure  the  surgery ran as  smooth as  possible.  
 
Mt Druitt Medical and Dental Centre 
 
 
Mt  Druitt  Medical  and Dental  Centre Currently working as  a  receptionist  in the  specialist  department  attending to allied health professionals  and working closely with  the  IMC Consultant  attending to his  paperwork regarding his  Injury management examination paperwork as  well  as  State  insurance  regulatory services  (SIRA), and covering other colleges  shift when required.  
 
Currently  
 
St John Of God – Hawkesbury 
 
Currently working as the ED night shift clerk on a Thursday, Friday and every second weekend whilst studying my to obtain my nursing diploma through tafe to be come an EN concluding the course in November 2024.  
 
Interests  
 
My main interest  is  being with my sons.  We  like  to go out  and explore  new  adventures  together, listen to country music, going to the  beach with family and friends.  
 
References  
 
Previous  Practice  Manager  
Mary Said -  Advance  Medical  Practice  Pitt  Town 
0412 374 771 
 
 Previous  Dr  at  Advance  Medical  Practice 
 Dr Mir Moajjema  
 0430 652 963  
 
Kenthurst Nursery  
Peter Frede  
9654 1410  
 
Personal  Reference  
Fallon O’Brien 
0448 606 510 
