RESUME
Personal Details
Name: Pranita Rana
Address: 24 kingsley Street, Oran Park, 2570
Mobile: 0400913107, 0459805994
Availability: Full Time
Email: ranapranita@hotmail.com
DOB: 07 September 1990

Professional Profile:
I am self-motivated, independent and organised person seeking an opportunity to expand my skills and knowledge, which would utilise my knowledge skills and experience and offer opportunities to contribute to positive outcomes in a challenging and supportive environment. It is my desire to become a valuable member of a productive team where I will have the opportunity to provide high quality service.

EDUCATION 
2020 Certificate III in Individual Support
2019 till date Bachelor of Business Information System in Australian Institute of Higher Education in Townhall
2018-2019 Diploma in Information Technology in Skyline International College in Burwood
2010-2012 Diploma and Advance Diploma in Hospitality Management from West London College, United Kingdom.
2007-2009 Higher Secondary Education from Kathmandu Don Bosco College, Kathmandu Nepal

Employment History

IRT Thomas Holt Kirrawee
[bookmark: _GoBack]Assistant In Nursing
· Establishing and maintaining relationship through effective communication and active listening.
·  Monitoring and observing and reporting the signs of deterioration to the registered nurse for further care.
· Employed mobility devices and equipment to lift patients from chairs and beds, following all safety procedures to avoid injuries.
· Maintaining clean and safe environment for the residents
· Recording and reporting.

LF Logistics, Marsden Park.
Store person.
· Rf scanning.
· Picking, Packing and receiving orders.
· Sorting and Dispatching orders.
· Putting away the received goods accordingly.
· Making sure about the cleanliness of the working environment.

Highline Venue, Bankstown.
Front of the house staff.
· Receiving and confirming guests
· Directing early arrivals to the bar as they wait for the venue to open.
· Ushering meals to the tables.
· Accepting and informing the relevant staff about beverage requests.
· Mixing and pouring beverages, as needed.
· Clearing glassware, silverware, and crockery from each table once guests have completed their meals, or upon request.
· Clearing and reporting breakages by the guests.







ADDITIONAL SKILLS
· Teamwork skills, with demonstrated ability to work collaboratively as part of a multidisciplinary team.
· Excellent written and verbal communication skills.
· Independent, co-operative and quick learner.
· Punctual, energetic, innovative, aware, outgoing and a collaborative team member.
· Adaptable to any situation according to the needs.
· Computer proficiency, including Microsoft Office, and able to quickly learn new programs and internal database/systems.





REFERENCE
Kunja Basnet 0404408808
National workforce 0287975555
Manjita Parajuli 0403962977


