Curriculum vitae
Pritika singh
Email:

pritikalal94@gmail.com
Address:
56 Donovan Boulevard, Gregory Hills

Mobile:
0402834080

Australian Citizen
Education
2013
 Certificate IV in community services work

 Northern beaches community college

     
2010
Competency certificate in age care
 

Australian nursing and training 

    
2007
 Certificate in fundamental of computerised accounting (MYOB)

    
Certificate in advance computerised accounting

    
University of south pacific (Fiji)

    
Advance certificate in information and technology

(Word processing. Electronic spreadsheet, database management, internet and e-mail information system & networking).
2003
Fiji school leaving certificate 

   
Completed form 6
Employment History
Campbelltown Private Hospital (92 bedded hospital)

From November 2013 to date

Role: Assistant in nursing
· Daily observation 

· Assess patient status and notify registered nurse of any vital signs

· Provide personal hygiene

· Assist, support, and function in a team to provide care to patient all times.

· Progress notes

· Changing dressing on wound 
· Pressure area care

· Perform clinical procedure such as blood pressure, blood sugar level, and 
Revera Health

Jenny Lyn nursing home (42-bedded facility)

From December 2011 to August 2015

Role: Assistant in nursing/ cert IV
Responsibilities:

· Implement patient care in a holistic approach. 

· Responsible for the preparation, administration and documentation of the ordered treatments and medications of patients. (Such as feeding patient orally, giving neutraliser, oxygen inhalation.

· Providing personal hygiene

· Assist  and support and function in a team to provide care to resident at all time

· Apply practical interventions procedure for dementia or behaviour problem

· Observe and report any changes in the resident condition or any complain about care to the supervisor or manger

· Assist rehabilitation exercise

· Monitor and administer medication

· Daily observation

· Wound  management

· Contribute to the development of team plants and participate and review of system and process

· Professional skill and attributes, communication ,interpersonal teamwork skill
From July 2006 to September 2009
Rajendra Prasad bros ltd Fiji 

Role: Accounts officer

Responsibilities:

Auditing sales summary

Eftpos reconciliation 

Maintain stock transfer

Debtors (accounts receivable)

Creditors (account payable)

Writing payments cheque and maintain payments journal

Data entry in Microsoft excel

Maintain petty cash

Monthly vat computation

Maintain monthly general ledger and trial balance for final accounts

Handling queries
Other skills
Falls prevention and continence management

First aid 

Manual handling

Nursing practice pain assessment and management residential aged care workshop
Language skill- good oral and written English, Hindi, Fijian

Certificate in human rights education against racism

Advance Certificate in floral arrangement
References:.
Myra sukraj
Campbelltown private hospital
Registered nurse

0466905335
Sheleen Ravi.
Campbelltown private hospital

Nursing Unit Manager

0469200075
    
Pritika Singh
Pritikalal94@gmail.com
56 Donovan Blvd,Gregory Hills

0402834080

Re: Application for nursing role

Dear madam /sir,

I am interested to apply for the nursing role at your organisation.

 I am highly motivated, organised and I have experience as assistant in nursing since 2011 .
I can work under pressure and work in a team. I have good communication skills both written and spoken.

I have attached my resume and my reference details. You can contact me on the above contact details.  

Thank you.

Yours sincerely,

p Singh

…………………..

Pritika Singh

