
Manita Parajuli
Email: manitaparajuli3@gmail.com                            Mobile No: 0433649043
OBJECTIVE:
A Suitable position with an organization where I can utilize the best of my skills and abilities that fit to my Education, skills and experience a place where I am encouraged and permitted to be an active participant as well vital contribute to the development of the Company & build my career in respective fields.
Education
Bachelor’s in business study (BBS) November 2017- September 2022 
Kumari Multiple campus
Courses
Business Statistics              Accounting for Financial Analysis       Taxation and Auditing
Business Communication        Fundamentals of Marketing       Economics
Entrepreneurship and Enterprise Development             Business Law

Skills and certificate
Aged care certificate iii in individual support 
Aging Disability home and community 
First Aid and CPR 
Manual Handling 
Digital National police check 

Professional Experience:
Housekeeping/cleaning attendant 
Radisson Blu Plaza Hotel, Sydney

Duties and responsibilities
•	Cleaned and sanitized bathrooms, kitchens, bedrooms, and common areas according to established standards.
•	Swept, vacuumed, mopped, and polished floors to maintain cleanliness and appearance.
•	Dusting and wiping surfaces, including furniture, fixtures, and appliances, to remove dirt and grime.
•	Emptied trash receptacles and disposed of waste in accordance with waste management policies.
•	Restocked supplies such as toiletries, cleaning products, and linens as needed.
•	Followed safety procedures and used personal protective equipment to ensure a safe working environment.
•	Collaborated with team members to complete cleaning tasks efficiently and on schedule.

Skills 
•	Proficient in performing a variety of cleaning tasks.
•	Knowledgeable in the safe use of cleaning equipment and chemicals
•	Attention to detail and ability to maintain cleanliness standards.
•	Time management and organizational skills
•	Ability to work independently and as part of a team.
•	Strong communication skills
•	Physical stamina and ability to lift and move heavy objects if required.
•	Adaptability and willingness to learn new cleaning techniques and procedures.

                


Cheap Mobile Repair
1st June 2023 – 20 December 2023

Duties and responsibilities
· Answering phone calls and replying to email and make a booking for customer.
· Greeting and welcome customers and help them to get the right products.
· Managing stock and maintenance of the shop.
· Cleaning shop (Moping, vacuuming, dusting, sweeping) and stock transfer to multiple stores.

F1SOFT Company (www https://esewa.com.np/)
Marketing/Customer service coordinator
January -2018 - February 2021
Duties and Responsibilities

· Ability to willingness to learn more while working in the job. 
· Dedicated with strong interpersonal skills. 
· Versatile quick learner who loves challenges and adapts well to new situations.  
· Skilled and working effectively as a team member or alone along with minimal supervision.  
· Courageous true towards the duties. 
·  Keep coming to surpass my own performance and always strive to reach higher levels. 

 


SOFT SKILLS

· Attention to detail, time management, leadership, team management and customer service skills. 
· Good communication, interpersonal and analytical skills along with Team leading and Management experience.
· Strong verbal and written communication skills.
· Always eager to learn and teamwork.
· Ability to prioritize and can work under pressure.  





    Reference

Name: Dipendra Pandey
Phone Number: +61042001415
Name of company: Cheap Mobile Repair 
Current Position Title: Manager



