Resume Of Gemma Paul

DOB: 15/06/1989
Contact : 0401237417
Address: 75 springwood street, Ettalong Beach 2257 NSW
Email: gem1989@hotmail.com

Summary Of skills and Strengths:
Certificate III Aged Care , Tafe 2015
Diploma in Photography, The photography Institute 2012
Food handling, ADHC 2008
Customer service both face to face and phone
Cash handling
Management and delegating duties 
OHS understanding
Personal assistance with the Aged
Team player
Strong work ethic
Leadership skills
Time management skills
perform well under pressure
Strong communication skills Excellent communication skills
Keen sense of humour
Self-Motivated to achieve results
Demonstrated ability to work supervised or unsupervised
Honest
Reliable
Trustworthy
Punctual and eager to learn
Friendly & caring 
Achievements:
Third In Charge Manager GoLo, Able to manage a shop and become a leader.
Experience working in a Disability and Aged Care Centre.
Having the opportunity to run my own business.
Gaining my qualification in Aged Care.

Summary Of Employment:
Amaroo Nursing Aged Care – 
Placement AIN
August 2015 – September 2015
Assisting in toileting
Showering residents
Bed pan
Making beds
Communication with residents
Use of sling lifter and pivet lifter
Feeding residents

Blue Sapphire Photography –
Owner
January 2012 – December 2015
Photography of weddings, newborn babies, children
Interacting and socialising with clients
Computer documentation
Editing photos






Ageing, Disability and Home Care (ADHC) -
Domestic
February 2008 – August 2009
General cleaning of all kitchen areas, bathrooms, floors 
Dusting, Mopping
Washing and minor mending of clothing, Pantry duties
Temperature checks of all food 
Plating meals for breakfast, lunch, and dinner
Preparing beverages and light snacks
Emptying out rubbish
Socialising with clients which have various intellectual and physical disabilities

GoLo Discount store -
3IC 
May 2004 – February 2008
Management of staff
Delegation of duties
Register Use
Stock presentation
OHS understanding
Customer service
Cash handling
Banking, cash drop
Daily taking summaries
Stocktake
Open and close of store





References:
Kellie Smith – Customer 
0420926357

Marissa Brunton – Friend
0498250129


