RENU MAHARJAN
rnumrjn123@gmail.com 1 0425345584 1 Hornsby NSW
Summary 
Detail-oriented accounting professional with 6 years of experience in financial transactions, record-keeping, and cash handling. Proficient in accounting software, reconciliations, and customer service. Holds a Certificate IV in Ageing Support with hands-on aged care experience through student placement, demonstrating strong interpersonal and caregiving skills. Adaptable, accurate, and committed to excellence in both financial and aged care environments.

Skills 
	· Bookkeeping
· Account reconciliation processes
· Administrative support
· ERP accounting
· Person-Centered Support
· Support for complex needs
	· Account reconciliation
· Accounts payable
· General ledger entries
· Bookkeeping knowledge
· Health and Hygiene
· Palliative Care 





Experience 
	Mahalaxmi Multipurpose Cooperative Ltd   Accountant/Cashier
08/2021 - 11/2024      
	· Managed accounts receivable and payable, reconciled bank statements, and  bank statements, and    Lalitpur,Nepal , Bagmati prepared financial reports.
· Reviewed invoices for accuracy and completeness prior to payment processing.
· Performed general ledge reconcillation on a timely basis.
· Coordinated with external auditors during the annual audit process by providing requested documents and responding to the inquiries in a timely manner.
                                                                                                                                                                                                                                     

	Alpha Enterprises pvt.ltd
Junior Accountant
10/2019 -07/2021
	· Maintained the general ledger system to ensure accurate recording of all.
· Reconciled bank accounts on a regular basis.
· Assisted with accounts receivable activities such as invoicing collection and deposits.
· Performed account analysis and reconciliations, including bank statements and inter-company general ledger accounts.
· Processed journal entries for accruals, amortization and other adjustments.
· Reviewed customer accounts to ensure accuracy of billing information and payment terms.





	Catholic Healthcare	
Student Placement
Personal Care Assistant
23rd jan 2025 – 10th feb 2025
	· Providing clients with help they require to accomplish daily tasks, including bathing, eating, dressing, grooming and using the bathroom.
· Building relationships with clients by creating personal connections and taking an interest in their live.




Education and Training 
Purbanchal University I Biratnagar, Nepal
BBA in Business Administration
2018
Encourage Training  College Auburn, Australia
CHC43015 Certificate IV in Ageing Support
2025
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