CURRICULUM VITAE

NAME: Nusayhah Bibi Shakhun
ADDRESS: 51, Pont St Louis, Pailles
CELL PHONE: +230 58120927
EMAIL: shakhunn@gmail.com
AGE: 23 Years Old
NATIONALITY: Mauritian
GENDER: Female

PERSONAL INFORMATION 
DATEOF BIRTH: 16 November 1999

OPTIONAL PERSONAL INFORMATION
MARITAL STATUS: Single

OBJECTIVES

I am seeking a responsible career opportunity in your department that will best utilize my educational experiences, and where it would make a significant contribution to the success of my employer and will give me advancement opportunities.

EDUCATION:


· Soft Skills Programme at Polytechnics Mauritius Ltd
24 April 2023-26 May 2023

(1) Communication skills, (2) Customer Service, (3) Emotional Intelligence, (4) Leadership, (4) Employability Skill, (6) Managing tasks and workloads, (7) Professional ethics and etiquettes, (8) Creativity and Innovation, (9) Corporate Languages (Business English and Business French)

· Pastry Course at TOP CHEF CULINARY SCHOOL, Mauritius
October 2022-May 2023 
· Prepare and weigh ingredients for dough
· Prepare and apply icings, toppings and fillings to pastry products
· Prepare and bake biscuits in the pastry industry
· Prepare hot and cold desserts
· Preparation of jam and fruit coulis(strawberry, berries)
· Present simple desserts






· National Certificate in Health Care Assistant Level 4 at Patrick Sana College of Health Sciences, Mauritius
16 December 2019- end of February 2020

Included the following modules
· Knowledge in Health Education
· Basic Nursing Care and Nutrition
· Knowledge of Microbiology and Infection Control
· First Aid 
· Administration of Drugs
· Psychology and Mental Health
· Safety and occupational Hygiene
· Communication and customer care
· Work Ethics
· Palliative care and Disability

· Foundation Course in IT-(50Hrs) at Venyleos Compuspace Ltd, Mauritius
03 July 2019-21 August 2019

 Included the following modules
Microsoft Word, Microsoft Excel, Microsoft Access, Microsoft Powerpoint and Internet/Email/Facebook

A-LEVEL (2018):
English Literature: D
French: E
Islamic Studies: C

O-LEVEL (2016):
Mathematics: E
English: C 
French: C
English Literature: C
Chemistry: C

QUALIFICATIONS AND SKILLS:
CERTIFICATE OF COURSE COMPLETION:
· Internet and Computing Core Certification (ICᵌ) Programme








WORK EXPERIENCE


· Part time carer at different residence
April 2022 till August 2022

· Dental Assistant at DR Doomun and DR Mathure, Port Louis
March 2022

· Begonia Garden Retirement Home, Mauritius
October 2021-Febrary 2022

· Chartered daily information such as vital signs, mood changes, mobility activity, eating percentage and daily inputs and outputs.
· Worked to improve patient outlook and daily living through compassionate care. 
· Personal care (feeding, washing, showering)
· Supporting residents with their daily activities
· BG Care Home, Mauritius
February 2021-October 2021 

· Assisting residents with meals and helping them to feel clean and comfortable
· Managed the patient’s medical requirements.
· Helped patients to attend their medical appointments on time.



16/12/19- 26/02/21	BG Care Home (1 year)

• Trainee Healthcare Assistant

Assisted residents with bathing, grooming, feeding, lifting as well
 As transfers

• Ensured that residents bedding and living space is neat and tidy

• Assisting residents with disabilities in travelling and in everyday tasks

• Transferring residents from bed to wheelchair

• Ensuring residents are comfortable
• Toiletting



City Clinic and Muller Clinic

• Trainee Healthcare Assistant

• Taking and recording patients’ observations

• Assisted in transferring patients from bed to trolley




HOBBIES AND INTERESTS

Reading books, cooking, travelling


PERSONAL SKILLS

· Hard-working, punctual, always keen to learn, want to achieve in life ambition, has the ability to sustain any work pressure, caring, supportive, and calm.
