Tim Foley
1/270 Ocean Beach Road, Umina Beach, NSW, 2257 | 0450 430 458 | kiwitim_au@yahoo.com.au
Aim
To work in a professional and effective team to provide high quality care and support to elderly clients.
Profile
I am an honest, dedicated individual with a strong work ethic and a drive for perfection. I am a creative thinker whose resourcefulness and attention to detail result in great problem-solving skills, and my positive outlook and sense of humour allow me to handle stressful situations with a smile. I have excellent customer service skills and a fantastic comprehension of both spoken and written language. I have a love of travel, going to new places and meeting new people. My life skills allow me to make connections with new people with ease
Training
Cert III | February 2017 - February 2018 | Arc training
·  in (Individual support) Aged care
First aid | July 2021 | 
· I completed the course work and assessment for a one day first aid course
Relevant clearances 
· Current police check 
· NDIS worker check clearance
· Covid-19 Vaccination
· Flu Vaccination

Employment History
AIN | Aurrum | July 2018 – August 2021
· I was responsible for the general care and wellbeing of multiple clients.
· I assisted residents with their daily routines such as toileting, showering, personal care, feeding and mobility.
· I was responsible was completing documentation using the ecase format
· I worked well in the team and completed my tasks in a timely and proficient manner to the highest standards and proved my ability to work in stressful situations and under pressure.
· I built a good rapport with the clients and their families.
WAREHOUSE ASSISTANT | DKM | Nov 2016 – Feb 2018
· I was responsible for general production and warehouse duties including manual handling, picking and packing, creating and filling of orders.
· I had to use computer systems for stock control and delivery, and completing the appropriate paperwork involved.
· As it was a small team, I was often left alone in the warehouse to fulfil the requirements of the day which I was able to organize and achieve within the allotted time frame.

PRODUCTION ASSISTAN | Tobys estate | Sept 2016 - Nov 2016
· I worked in a coffee processing and roasting factory. The job was fast paced and intense.
· An ability to follow instructions and keep to a tight time frame were important skills in this role.
· My production duties included using basic computer skills, maintaining a safe and hygienic work environment, completing documentation, stock takes and inventory control.
· Other skills used in this position were the ability to work in a team, effective communication to give and receive instructions between team members.
· A high attention to detail was required to maintain the quality of the product.

WAREHOUSE ASSISTANT | Wes Australasia, | Sept 2015 – March 2016		         
· I was a warehouse assistant for Wes Australasia which specialized in the sale of electronic components.
· My role involved me picking orders, and replenishing stock, within a stringent time frame. I worked to deadlines fulfilling my quota of orders on a daily basis. Due to the nature of many small parts of similar appearance an eye for detail and ability to follow a pick sheet correctly were imperative.

LOGISTICS ASSISTANT  | David Jones | Sept 2012 – Sept 2015
· During my time at David Jones, I worked as a logistics assistant in a vast warehouse with fast paced teams, and deadlines. In the course of my daily job, I was expected to fulfill many different roles, which required me to have both a flexible and a can-do attitude. The position required me to multitask and work consistently to a high standard, both individually and as part of a team to complete orders on time and in a constantly reliable manner.
· Within my role here I spent some time in Quality Care in the ‘Big Ticket’ area of the warehouse, inspecting the goods to make sure that they fulfilled the high standard set out by David Jones. Due to my personable manor, I was also tasked with delivering items to customers, especially if there had been any complaints or complications with their order, as I seemed to have the ability to defuse tricky situations and appease the clients.
· I am used to using various computer systems for stock control and delivery, and completing the appropriate paperwork involved. I served on the workplace OH&S committee which required me to be safety aware, have an eye for detail and a mature and professional attitude.

LABOURER | Adecco, | Jan 2006 – Sept 2012				      			   
· During my time with the agency, I worked in many different environments and positions with many different people, this required me to be very flexible, and motivated to achieve the goals set by each and every employer.
· Over the years the majority of my roles were customer based, proving my ability to work with the public in a professional manner. I am very comfortable and confident in dealing with colleagues and members of the public. I enjoy meeting different people and have an easy-going nature that seems to put people at ease.
· In my capacity as a driver’s assistant delivering furniture and white goods, I had daily dealings with customers and excelled in customer care and quality customer service.	

SUPERVISING STAGEHAND | Ace props, | March 2003 – October 2005         		   
· I worked as a supervisor for a props company, working to deadlines in high-pressure environments. Stagehand 
· My roles in this job included supervising a team, delivering and setting up props for corporate and public events, conference themes and stage productions at various venues.
· As a lot of this was in the public eye, a professional and courteous service was required at all times.

CO-CURATOR | TAP GALLERY | JUNE 1996 – OCTOBER 1997		     			  
· My role included reviewing portfolios and setting up exhibitions according to plans and given instructions, work as a sound technician in theatre and musical performances.
· As the 'face' of the gallery my dealing with the artists and public were to a high standard, promoting the positive and professional image of the gallery.
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