SHOVA TANDUKAR  
 29 Courtney Loop, Oran Park , 2570
Mob:0451143234
Email: arpeta_2007 @yahoo.com
                          
   Career objective   

[bookmark: _GoBack]A self-motivated Nursing Assistant who is able to accomplish all her assigned responsibilities with minimal supervision.  Highly dedicated, reliable with experience of working in a team, customer- focused, well organized to deliver high quality and excellent communication skills. My determination to the job in hand and enthusiasm for new roles has enabled me to explore various opportunities, which allow me to utilize my skills and capabilities.  I can make my profession more enjoyable and constructive too. I am a people person and have a very strong passion for helping people. I possess very strong interpersonal skills, which I think would be a very strong asset in the nursing field. I do believe that I could make a significant contribution and tackle greater challenges.  I use initiatives to perform my work and do everything by my heart. 

Qualification  & Certification   
 Tribhuwan University 
   Master of Business Studies,  Nepal 
Certificate III in Aged Care                                                                       September 2015 
  Global Educational Institute in partnership with SCILI (Southern Cross International Learning Institute)   
 First Aid &CPR 
   Global Educational Institute in partnership with Australia Wide First Aid, Sydney 
   NSW Police Branch 
 Certificate IV in Ageing Support                                                               September 2017 
  Global Educational Institute in partnership with Sydney College of Skin Care 
 First Aid &CPR 
Global Educational Institute in partnership with Australia Wide First Aid, Sydney 
  NSW Police Branch                                                                                                               



Work Experienced
    1.  Fraser Suites, Sydney
         488 Kent Street, Sydney   			                                         May 2013 – July 2015
            Barista /Supervisor
2. St. Brigid’s Green, Retirement and Aged Care Community 
         220-230 Maroubra Road
         Maroubra, New South Wales, 2035          
           Care Service Employee (certificate IV )                                             August 2016 - 2019
3. Ark Health Care Nursing Home
     22 Woodford Rd, Rockdale NSW, 2216                                                       
      Assistant in Nursing (certificate IV)                                                  April 2018 – August 2018
4.  Carino Care Nursing Home
      22 Woodford Rd, Rockdale NSW, 2216                                                       
      Assistant in Nursing (certificate IV)                                                   August 2018 – Dec. 2019
5.  Gallipoly Home
      11 Gelibolu  Parade, Auburn NSW, 2144                                                       
      Assistant in Nursing (certificate IV)                                                    2018-2019  
6.  Whiddon Group
      81 Belmont Road, Glenfield NSW, 2167                                                      
      Assistant in Nursing (certificate IV)                                                      March 2019 - Present


 Key Tasks and Responsibilities

· To work effectively and hand-in-hand with Mission in action.
· To work and follow Occupational, Health and safety laws and regulation.
· To respect the privacy and confidentiality of those we serve and with whom we work.
· Managing risk in an intelligent way rather than seeking to eliminate them.
· To respect and value each other, our different roles, and the diversity of team members. 
· To train and supervise staff, and ensure healthy working environment.
· Communicating effectively with residents Family, work colleague, and Superior.
· To attend and participate in meetings, review as required.
· To seek for guidance and feedback from others for work performed including co-workers.
· To pay attention to individual customer interactions.
Skills
· Excellent communication skills
· Good problem solving skills along with the ability to maintain calm under pressure.
· Basic understanding of Business Analysis and its role.
· Relationship building skills
· Organizational skills that allow me to multitask effectively.
· Able to work on tasks individually or as part of a team
· Able to focus on accuracy and attention to detail whilst under pressure and against deadlines.
· Ability to deal professionally but firmly with customers, including people older than myself.
· Adaptable to working in different locations at short notice.
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Technical packages
  Microsoft office, Microsoft Project, Visio, Excel, Outlook

Active Interest
· Working for the community and society
· Aged care, disability care and child care 
· Basic computers with administration roles 

RESIDENT 
Permanent resident of Australia 
 Full time available 

REFERENCE
· References available upon request.






                    








 






















