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 	   PROFESSIONAL SUMMARY   	
I am a dedicated, reliable, people focused Care Staff with a genuine interest in the wellbeing of people in my care. Passionate about delivering the highest levels of customer service. Willing to learn new skills. Able to work autonomously, with extensive knowledge of medical equipment, products, and pharmaceuticals. Remain calm and professional throughout critical incidents, with an ability to respond calmly to both emergency & medical situations. Rapidly develop rapport with families, patients, staff and other professionals. Able to maintain attention to detail and a proven ability to multitask. People management and motivation skills, gained in both office environment and on floor.
 	   CERTIFICATION AND PROFICIENCIES   	
· Registered Nurse, Philippines
· Intravenous Therapy, Philippines
· Post Clinical Graduate Course in Clinical Nursing Practice, National Kidney and Transplant Institute, Philippines
· Nurse Technician, Sakaka, Aljouf, Saudi Arabia
· Certificate III in Aged Care, Care Training and Consultants, 159 Church Street, Parramatta, NSW, 2150
· Cardiopulmonary Resuscitation, Care Training and Consultants, 159 Church Street, Parramatta, NSW, 2150
· Basic Emergency Life Support, Care Training and Consultants, 159 Church Street, Parramatta, NSW, 2150
· First Aid, Care Training and Consultants, 159 Church Street, Parramatta, NSW, 2150
· Currently studying Bachelor of Nursing, The University of Notre Dame, Darlinghurst, NSW, 2010
 	   SKILLS   	
	· Office Administration
· Event Planning
· Administrative Support
· Meeting Coordination
· Time Management
	· Medication Administration
· Medication and IV Administration
· Care Plan Implementation
· Wound Management
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 	   UNIVERSITY PLACEMENTS   	
Royal North shore Hospital, 06/12/23, 06/30/23, Reserve Road, St Leonards, NSW, 2065, 120, Assigned in Renal/Vascular Ward
 	   WORK HISTORY   	
Assistant In Nursing, 12/2020 - Current 
Chatswood Private Hospital 
· Assist in the collection of clinical data as allocated by a Registered Nurse
· Patient weighing and specific measurements
· Specific patient observations Nursing admission (not nursing history or assessment) Observe patients physical and psychological status and Responses during the course of interactions within scope of knowledge, and report changes to the Registered Nurse Report all patient observations to the appropriate Registered Nurse Document all patient responses to direct care/assistance given, include in progress notes and clinical records in accordance with the plan of care and organisational protocols Maintain the appearance and function of equipment such as lifting and mobilising aids, pressure reducing mattresses and other clinical devices used in nursing interventions Change and make up occupied and unoccupied beds Promote and maintain a clean, comfortable, and safe environment for patients, staff, and visitors
Roster Coordinator, 09/2017 - 01/2019 
Beresford Hall PTY LTD 
· Formulation and maintenance of the fortnightly roster for all care staff
· Liaise with the Head Chef and Housekeeper to incorporate their staffing requirements into the main roster
· Management of staff replacements and liaise with Care Manager for changes in staff for the care team
· Manage staff rostering requests and annual leave
· Be available as a support person for staff with personal and or professional issues
· In conjunction with the Facility Manager, undertake reference checks, Police Checks, Visa Status and organise buddy shifts for new staff
· Review time sheets on a fortnightly basis in preparation for payroll, in conjunction with the Facility Manager
· Lodge time sheets with external payroll provider and follow up any anomalies
· Check payroll reports, distribute payslips and follow up any pay queries
· Maintain secure personnel files for all staff
· Maintain a record management system including, filing, storage, archiving and disposal of records related to staffing and payroll
· Maintain detailed records for Police Checks and Visa Status.
Personal Carer / AIN, 02/2017 - 09/2017 
· Provide personal care to assist residents to maintain independence and dignity related to activities of daily living and lifestyle according to their individual care plan
· Tasks included showering residents, assisting residents to eat, toileting programs, assisting with mobility, continence management, oral care, bowel management and assisting with the activities program
· Documentation including Aged Care Funding assessments
· Observations and urinalysis.
Registered Nurse, 06/2012 - 01/2015 
Amass Medical Center 
· Clinical Rotations Obstetric Gynaecological Clinic Prepare equipment and assist Physician during the following procedures IUD insertion and removal Cauterization Pap smear UTZ (TransVaginal and Abdomino-pelvic) Wound Care for Post-Partum Patients Vaccination: Tetanus toxoid Dermatology Unit Assess new patients and obtain histories with detailed documentation
· Built rapport with the clients and families, demonstrate patience and sensitivity
· Assist physician for the following procedures: Botox Injection Fillers Injection PRP (PLATELET REJUVENATION PLASMA) Able to operate the following machines and perform the procedure: Fotona LASER - Hair Removal Fotona Fractional Laser – For warts removal/ Acne Scar Removal/ Stretch Marks Removal/Face Skin Rejuvenation/ Light-Deep Peeling/ Ocular and PeriOral Wrinkles Removal/ Benign Lesion Removal
· Deep Cleaning Facial Skin Peeling (Glycolic Acid/ Neoliss/ Cimel) Mesotherapy for Hair and Skin (Derma Roller) Glutathione IM/IV Administration
· Emergency Room Unit Provided referrals, direct nursing care and medication administration
· Acquired and recorded Patients information such as Patients History and Vital signs
· Assisted physicians during patient examination and treatments
· Initiated and maintained Intravenous Therapy, and operated 12-lead ECG
· ENT (Ear, Nose, Throat) Unit Accurately obtained and recorded patient history for optimal care
· Assisted physician for the following procedures: Endoscope for the ears and nose Ear Wash Removal of Foreign object in the Nose and Ears Medication Administration (Anti-Fungal Creams) Chemical Cauterization (Silver Nitrate) Pediatric Clinic Assisted physician with various task such as weighing and measuring pediatric patients Practiced effective communication skills Guided Patients through oral hygiene, bathing, and dressing
Nurse Trainee, 09/2011 - 12/2011 
National Kidney and Transplant Institute 
· Completed the training program consisted of a month-long (120 hours) theoretical phase and practicum at the following patient care areas Hemodialysis Unit (16hrs) Emergency Room Unit (32hrs) Intensive Care Unit/ Intermediate Care Unit (32hrs) Nephrology, Med-Surg, Urology, and Transplant Wards (408hrs)
Community Health Nurse, 01/2011 - 06/2011 
Brgy.14 Health Center 
· Participated as a Vaccinator in the “Iligtas sa Tigdas ang Pinas Campaign” 'Anti-Measles Campaign' Door-to-door immunization for Anti Measles Vaccine
· Provided maternal and child immunization
· Provided health information by instructing family in care and rehabilitation of patient; teaching home nursing, maternal and child care
· Provided instructions in other subjects related to individual and community welfare
· Served patients by visiting homes; determining patient and family needs, and providing nursing services
· Participated in case conference with Physicians, hospitals, and professional organization Participated in 'Direct Observation Therapy for TB Patients'.
 	   CAREER EXPERIENCE   	
· Chatswood Private Hospital, 12/01/20, Current, 38B Albert Ave., Chatswood, NSW, 2067, Assistant In Nursing, Assist in the collection of clinical data as allocated by a Registered Nurse., Patient weighing and specific measurements., Specific patient observations., Nursing admission (not nursing history or assessment)., Observe patients physical and psychological status and responses during the course of interactions within scope of knowledge, and report changes to the Registered Nurse., Report all patient observations to the appropriate Registered Nurse., Document all patient responses to direct care/assistance given, include in progress notes and clinical records in accordance with the plan of care and organisational protocols., Maintain the appearance and function of equipment such as lifting and mobilising aids, pressure reducing mattresses and other clinical devices used in nursing interventions., Change and make up occupied and unoccupied beds., Promote and maintain a clean, comfortable, and safe environment for patients, staff, and visitors.
· Beresford Hall PTY LTD, 09/01/17, 2019, 1 Cranbrook Road, Bellevue Hill, NSW, 2029, Roster Coordinator, Formulation and maintenance of the fortnightly roster for all care staff., Liaise with the Head Chef and Housekeeper to incorporate their staffing requirements into the main roster., Management of staff replacements and liaise with Care Manager for changes in staff for the care team., Manage staff rostering requests and annual leave., Be available as a support person for staff with personal and or professional issues., In conjunction with the Facility Manager, undertake reference checks, Police Checks, Visa Status and organise buddy shifts for new staff., Review time sheets on a fortnightly basis in preparation for payroll, in conjunction with the Facility Manager., Lodge time sheets with external payroll provider and follow up any anomalies., Check payroll reports, distribute payslips and follow up any pay queries., Maintain secure personnel files for all staff., Maintain a record management system including, filing, storage, archiving and disposal of records related to staffing and payroll., Maintain detailed records for Police Checks and Visa Status.
· Personal Carer / AIN, 02/01/17, 09/01/17, Provide personal care to assist residents to maintain independence and dignity related to activities of daily living and lifestyle according to their individual care plan., Tasks included showering residents, assisting residents to eat, toileting programs, assisting with mobility, continence management, oral care, bowel management and assisting with the activities program., Documentation including Aged Care Funding assessments., Observations and urinalysis.
· Amass Medical Center, 06/01/12, 2015, Sakaka, AlJouf City, Saudi Arabia, Registered Nurse, Clinical Rotations, Obstetric Gynaecological Clinic, Prepare equipment and assist Physician during the following procedures, IUD insertion and removal, Cauterization, Pap smear, UTZ (TransVaginal and Abdomino-pelvic), Wound Care for Post-Partum Patients, Vaccination: Tetanus toxoid, Dermatology Unit, Assess new patients and obtain histories with detailed documentation., Built rapport with the clients and families, demonstrate patience and sensitivity., Assist physician for the following procedures:, Botox Injection, Fillers Injection, PRP (PLATELET REJUVENATION PLASMA), Able to operate the following machines and perform the procedure:, Fotona LASER - Hair Removal, Fotona Fractional Laser – For warts removal/ Acne Scar Removal/ Stretch Marks Removal/Face Skin Rejuvenation/ Light-Deep Peeling/ Ocular and PeriOral Wrinkles Removal/ Benign Lesion Removal., Deep Cleaning Facial, Skin Peeling (Glycolic Acid/ Neoliss/ Cimel), Mesotherapy for Hair and Skin (Derma Roller), Glutathione IM/IV Administration., Emergency Room Unit, Provided referrals, direct nursing care and medication administration., Acquired and recorded Patients information such as Patients History and Vital signs., Assisted physicians during patient examination and treatments., Initiated and maintained Intravenous Therapy, and operated 12-lead ECG., ENT (Ear, Nose, Throat) Unit, Accurately obtained and recorded patient history for optimal care., Assisted physician for the following procedures:, Endoscope for the ears and nose, Ear Wash, Removal of Foreign object in the Nose and Ears, Medication Administration (Anti-Fungal Creams), Chemical Cauterization (Silver Nitrate), Pediatric Clinic, Assisted physician with various task such as weighing and measuring pediatric patients, Practiced effective communication skills, Guided Patients through oral hygiene, bathing, and dressing
· National Kidney and Transplant Institute, 09/01/11, 12/01/11, East Avenue, Quezon City, 1101, Philippines, Nurse Trainee, Hemodialysis Unit, 16, Emergency Room Unit, 32, Intensive Care Unit/ Intermediate Care Unit, 32, Nephrology, Med-Surg, Urology, and Transplant Wards, 408
· Brgy.14 Health Center, Caloocan City hall, 01/01/11, 06/01/11, Caloocan City, Philippines, Community Health Nurse, Participated as a Vaccinator in the “Iligtas sa Tigdas ang Pinas Campaign”, Anti-Measles Campaign, Door-to-door immunization for Anti Measles Vaccine., Provided maternal and child immunization., Provided health information by instructing family in care and rehabilitation of patient; teaching home nursing, maternal and child care., Provided instructions in other subjects related to individual and community welfare., Served patients by visiting homes; determining patient and family needs, and providing nursing services., Participated in case conference with Physicians, hospitals, and professional organization, Participated in 'Direct Observation Therapy for TB Patients'.
