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Career Objective

I studied a Bachelor of Science, (BSc Biology) at Macquarie University. Recently, I’ve been working as a Laboratory Assistant (Pathology) at Northern Beaches Hospital, I commenced work at the Northern Beaches Hospital, Sydney. Working with a team of scientists and pathologists has provided me with excellent time management, communication, organisational skills in a fast-paced medical laboratory. 
Technical/Administrator Assistant for an engineering company, Accredited Energy Consultants Pty Ltd, where I assist with writing and preparing technical energy reports and office administration duties: answering calls, responding to emails scheduling meetings, managing files, databases and record keeping, meeting minutes. Managing a diverse group of stakeholders, such as contractors and subcontractors. Providing technical support and troubleshooting.


Educational Qualifications 

2014-2017             Bachelor of Science, Macquarie University, NSW (2109)
                                   Major: Biology


2012-2013             UTS Foundation Studies – Physical Sciences (Accelerated)
                             University of Technology (UTS): Insearch, Haymarket, NSW (2000)
                                   Units: Chemistry, Digital Literacies, Physics, Academic English for                      Science and Technology


2014                      Certificate IV in Children’s s Services (CHC41212)
                                    Network of Community Activities, Australia


2005-2010 		Higher School Certificate (HSC) 
                              Mater Maria Catholic College, Warriewood NSW 2102 


Employment History 


2021 – present      Technical/Administrator Assistant, Accredited Energy Consultants Pty Ltd

· Office administration duties: answering calls, responding to emails scheduling meetings, managing files, databases and record keeping, Meeting minutes.
· Providing technical support and troubleshooting.
· Contributing to and working in collaboration with a team.
· Assist in report writing and data analysis using Microsoft office (Excel, Word, Power Point, Outlook), Harvard Chart XL (very large data) and Fluke Inside IR Software. 
· Interpreting and analysing building energy consumption and peak electricity demand.  
· Managing a diverse group of stakeholders, such as contractors and subcontractors. 
· Assist with the implementation of sustainable energy practices for large office buildings, industrial sites and retail shopping centers.  




2018 – 2021   Medical Laboratory Assistant (Medical laboratory) at Australian Clinical Labs, Northern Beaches Hospital, Sydney 
· Experience in working within a fast-paced medical laboratory. 
· Accurately perform laboratory techniques and tasks to meet high standards in a high-pressured environment, in accordance with National Association of Testing Authorities (NATA) and Lloyds register of Quality Assurance (LRQA) and laboratory policies and procedures. 
· Accurately analyse and test patient samples to ensure accurate test results. 
· Critically analyse and interpret data for doctors and medical staff. 
·  Excellent communication skills, both internal and external stakeholders, whilst maintaining a high degree of confidentiality.  
· Experience working in a multi-skilled role: Data entry, Specimen Reception, organising specific tests according to medical staff, preparation of pathology specimens for testing (centrifuge, pipetting, measuring, preserving histology specimens in formalin) and the allocation of Specimens throughout the laboratory.
· Experience in Hematology, Biochemistry, Microbiology, Data Entry and SRA Departments.  
· Experience using microscopes and other testing tools prepare and analyze samples of blood, urine, tissue, and other bodily specimens. 
· Efficiently and effectively manage specimen workloads to meet turn-around time targets are met and ensure quality patient care. For example, prioritising urgent specimens from the Emergency Department to ensure immediate release of pathology results.  
· Calibration of testing equipment to ensure it performs within standards. 
· Perform routine analyser and machine maintenance tasks. 
· Ability to work both independently and as part of a team environment. 
· Experience using medical software: Use of Laboratory Information System (LIS): Ultra, Electronic Medical Record (EMR) and Microsoft Excel, Word and Outlook (e.g., emailing and faxing results).
· Knowledge of health funds and billing.  
· Troubleshooting machine and computer system software. 
· Training on laboratory WHS practices. 
· Admin duties such as monitoring stock lists, answering phone calls and entering data into the laboratory database.


2017 – 2018      Graduate Laboratory Assistant (Pathology) at Australian Clinical Labs, Bella Vista, NSW

· Bella Vista Pathology Laboratory in the Haematology, Biochemistry, Data Entry and SRA Departments.  
· Centrifugation and preparation of specimens for scientific analysis and electronic storage of samples. 

2019-2021     Arcadia Pittwater Private Hospital, Dietary Aide and Food Services Assistant 
· Dietary knowledge and diet code knowledge. 
· Liaise with dietitians to ensure patients dietary requirements are met. 
· Assist with food preparation and dietary requirements of patients. 
· Experience in a fast-paced kitchen providing catering assistance to aged care patients at Arcadia.
· Collation of food order for the patients. 


2013 – 2017              Educator, Primary OSHCare NSW

· Supervision of children ages 5-12.  
· Educator (plan and implement programs that support children’s well-being, development and learning).
· Plan, facilitate and monitor before and after school activities.  
· Tutoring sessions (assist children with homework and school projects). 
· Assist with office administration duties.
·  In 2014, I attained the certificate: CHCCHILD401B – ‘Identify and Respond to Children and Young People at Risk’ through Network of Community Activities, Australia.  
· First aid certificates (First Aid, Asthma, and Anaphylaxis).


2019-Present 

Photographer 

Self-employed 
· Take high-quality portraits, lifestyle and nature and wildlife, then retouch and color correct using adobe lightroom software. 
· Use digital and film cameras, tripods, lenses, and flash attachments to create innovative lighting effects
· Build authentic relationships with clients.
· Manage a portfolio on social media accounts.
· Familiar with DSLR cameras, tripods, lenses, and flash attachments to create innovative lighting effects.



2012 – 2014                Retail assistant, JB HI-FI, Westfield Warringah Mall Sydney

· Sales and customer service, (gaming, music, DVDs).

2010 – 2012                 Ripe Grocer, Mona Vale NSW 2103

· Cashier/customer service. 

Skills Summary 
· Excellent communication skills, both verbal and written.  
· Accurately collect, analyse and evaluate scientific data.  
· Hands on experience with laboratory equipment: Light microscope, dissection  microscope and dissection kit.
· Perform statistical analyses (Excel, Minitab, SPSS, VasarStats). 
· Enjoy contributing to and working in collaboration with a team.  
· [image: ]





Extra Curricular Activities 2015 – 2017 Youth climate change coalition 
· Member 

Interests 
 
· Science Communicator: Blogger & Writer.  
· Photography
· 		
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