CURRICULUM VITAE

Rajdeep Kaur

Country - Australia
Province - Campbelltown, Sydney
Ph. No. - 0431091006
E-mail – kaurrajdeep495@gmail.com


CAREER OBJECTIVE:

To obtain a position within an organization where I can utilize my economical skills  and  contribute to the growth of organization A hard-working and committed individual who is able to work well as part of team as well as under own initiative and  with excellent communication skills.
. 



EDUCATION QUALIFICATION 

	•	Pursuing MBA from Polytechnic Institute Australia 
          .        Age care certificate III 



Academic Skills

	•	Basic Computer Knowledge 
	•	Excellent communication and interpersonal skills.
	•	Team building and leadership qualities. 



Academic Achievements

	•	State Award in National Scouts and Guides
	•	NSE’ s Certified market professional (NCMP) – Level -1’ Certification.
	•	6 months experience in Coronis Pvt. Ltd. as an Account Receivables.

· I have done a three-week placement in Age Care Certificate III (THOMPSON HEALTH CARE).


LANGUAGR KNOWN:

	•	English
	•	Hindi
	•	Punjabi

Summary:

	•	Client-oriented, self-motivated and personable receptionist with a decade of experience in customer support. Highly proficient in accounting software, databases and MS Office. Professional, thorough, precise and conscientious. Takes great personal pride in always achieving goals.


PERSONAL DETAILS 

Date of Birth:         14 Sept 1992
Marital status:         Married
Husband Name:      Gurdeep Singh
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