Ashlee Gibson
                                                                                                                                      120 Lika Drive South Kempsey 2440
                                                                                                                                       0473 052 544
                                                                                                                                      Ash.gibson18@hotmail.com 


Professional Summary:

 High level of attention to detail with the capacity to identify and prioritize talks to ensure smooth workflow. 
 Motivated to learn, thrive and excel in the workplace, with the ability to quickly adapt to new surroundings and learning new skills.
 Strong understanding of a range of communication techniques including verbal and written communication to a range of internal and external stakeholders.
  Ability to work within a range of roles drawing a range of skills from childcare, retail and the healthcare industries.
 The ability to change and adapt my professional characteristic to each individual stakeholder.

Key Skills:
 
 Self-motivated                                              Time Management                                    
 Money Handling                                           Communication Skills 
 Customer Service                                         Client acquisition & retention 
 

Education & Certificates:

 Year 10 certificate.                                            Circle of security training.
 Certificate III in Early Childhood.                    Currently working towards Diploma in Early Childhood.
 First Aid Certificate.

Employment History:                                 Key Responsibilities for certain role:

Kids Haven Early Learning                                     Able to work efficiently and constructively under pressure.
October 2020 - October 2021                               Quick problem solving when managing sick, upset or                                      
Trainee Educator                                                   frustrated children or parents/guardians. 
                                                                                   Knowledge about food and nutrition for kids with the                                                                          
                                                                     ability to feed and monitor young children.
                                                                                  High level of self-hygiene when handling toileting for          children, including nappy changes and management of accidents when working children who are toilet training.   
 The ability to identify children’s needs, wants and interest using these to plan daily activities which fall in line with their curriculum. 

Club Harrington                               Strong understanding of a range of communication techniques 
January 2020 – October 2020       including verbal and written communication to a range of internal 
Waitress                                            and external stakeholders.  
                                                            Customer engagement through food and beverage 
                                                           recommendations, as well as advising on daily specials and order 
                                                           taking.
                                                           Responsible for money handling including preparing and closing 
                                                          bills, closing bills with the use of eftpos and till systems.
                                                            High standard of cleaning including the use of hospital grade 
                                                          cleaners. 
                                                           Food preparation where required this could include but not limited
                                                          washed, peel and cut, slice or mince fruit and vegetables, meat or      
                                                          poultry. 

Green leaves Early Learning        
October 2021 – May 2022
Lead Educator     

Hands and Hearts Early Learning 
May 2022 – current 
Educator & Responsible Person 
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