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	Professional Summary
Hardworking and passionate job seeker with strong organizational skills eager to secure entry-level AIN's position. Ready to help team achieve company goals.
Work History
Go Vita, Blacktown - Retail Cashier 
Blacktown, NSW 
12/2019 - Current
· Helped customers complete purchases, locate items and join reward programs.
· Assisted customers by answering questions and fulfilling requests.
· Replenished sales floor merchandise and organized shelves, racks and bins for optimal appearance.
· Answered questions about store policies and addressed customer concerns.
Medical Centre Marrylands - Medical Receptionist 
Marylands, NSW 
06/2009 - 06/2010
· Adhered to strict HIPAA guidelines to protect patient privacy.
· Coordinated patient scheduling, check-in, check-out and payments for billing.
· Managed multi-line phone system and pleasantly greeted patients.
· Helped patients complete necessary medical forms and documentation.
· Kept waiting room neat and organized by stacking magazines, removing trash and cleaning glass.
 
Languages
	Urdu:
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Native or Bilingual
	
	Hindi:
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	ash.peesh@gmail.com
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	0432516280 
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	Seven Hills, NSW 2147 Seven Hills, NSW 2147 


Skills
· Store Cleaning
· Merchandise Stocking
· Sweeping and Mopping
· Customer Relations
· Critical Thinking
· Operational Requirements
· Certified Medical Administrative Specialist
· Cleaning and Sterilizing
· Adaptable and Flexible
· Team Goals
· Teamwork and Collaboration
· Checking Patient Details
· Store Cleaning
· Merchandise Stocking
· Sweeping and Mopping
· Customer Relations
· Critical Thinking
· Operational Requirements
· Certified Medical Administrative Specialist
· Cleaning and Sterilizing
· Adaptable and Flexible
· Team Goals
· Teamwork and Collaboration
· Checking Patient Details
 
Education
Expected in 12/2022 
TAFE 
Castle Hill, NSW
Certificate III : Individual Support ( Ageing And HACC)
02/2020 
Barrington Training Services 
Baulkham Hills, NSW
Certificate IV : Leadership And Management 
07/2018 
Barrington Training Services 
Baulkham Hills, NSW
Certificate II : Hospitality
06/2018 
Barrington Training Services 
Baulkham Hills, NSW
Food Safety Supervisor 
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