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leanneprice1963@gmail.com

Cover Letter

My name is Leanne Price, I am wishing to apply for a position within your company. I have had a large range of experience throughout my working life. Following are some examples:
Starting with Cooking and catering I was a cook for over 40 years. Places of employment have included Hospitals and Nursing homes my position was either a Cook or Catering Maid.
[bookmark: _GoBack]Also worked I various cafes and shops preparing, serving, cooking cleaning could say a telly all-rounder. I worked as the short order cook at Ruby’s café at Umina with the previous owners.
In 2009 I done a Cert 3 in Acute Care where I worked as an AIN at Brisbane Waters Private Hospital also at Peninsula Village. I then was fulltime caring for my mum n dad for 10yrs.
There has been numerous hospitals and nursing homes I have also worked in the cleaning department and the laundry also. Recently I have been working in Individual Disability Support in group homes and in the community of self-accommodation.
In December 2018 I completed a Cert 3 in Website Design. So, I have advanced Computer skills.


I really do want to work for your company and like yourself want to serve and give back to the community on the Central Coast. Please consider me for ANY position you may have.
 



PERSONAL SKILLS AND ATTRIBUTES

· A passion for working with people
· Prepared to get in and have go
· A keen eye for detail
· Ability to work independently and prioritise workload
· Flexibility to handle additional and urgent tasks as they arise
· Willing to learn rapidly, and maintain product knowledge
· Excellent relationship management skills, with good follow through
· Strong communication skills
· Ability to follow instruction, maintain deadlines, and keep others in the loop
· Strong level of computer literacy
· Enjoy working in a team
· Manage the expectations of others and yourself
· Assisting clients to help reach their goals
· Supporting clients to live an independent lifestyle
EDUCATION AND QUALIFICATIONS

Statement of Attainment – SIRXIND001 - Work effectively in a Service Environment		         2019
Eva Burrows College
Statement of Attainment – SIRXCOM001 – Communicate in the Workplace to support team and customer outcomes		
Eva Burrows College
Certificate III Web Design									         2018
Ourimbah TAFE
Certificate III Acute Care									         2009
Wyong TAFE 
Cert 3 in Individual Support	Present					online		

VOLUNTEER WORK

Volunteer Retail Assistant							            Feb 2018 - current
Umina Corps, Salvation Army
Customer Service Duties/volunteer counsellor 
· Operating cash register
· Tagging prices on clothes
· Sorting through clothing
· Serving customers

EMPLOYMENT HISTORY

Support worker
My Coast Support
Individual Support worker
Supporting n helping disability individuals to achieve their goals 		      04 Dec 2020 – 15 Apr 2022
And just live an independent lifestyle.							

Support Worker
CA Care Services
Work in group homes supporting people					     17th July 2020 – 16th Dec  2020

Personal Carer								      Nov 2012 - May 2019
Family Members
Duties:
· Providing day-to-day care 
· Housekeeping, food preparation and shopping. 
· Responsible for monitoring or administering medication 
· Transportation to medical appointments

Cook / Assistant in Nursing 							        Dec 2009 – Nov 2012
Brisbane Waters Hospital  

Cook Duties:
· Supervise and coordinate activities of cooks and other food preparation workers
· Develop recipes and determine how to present the food
· Plan menus and ensure uniform serving sizes and quality of meals
· Inspect supplies, equipment, and work areas for cleanliness and functionality
· Hire, train, and supervise cooks and other food preparation workers
· Order and maintain inventory of food and supplies
· Prepared meals in an assisted living setting, including main special and short order cook when requested
· Maintained a clean and sanitary kitchen ensuring it met state guidelines for food safety and inspections
· Set-up and clean equipment for daily food preparation
· Receive, inspect and stock kitchen supplies
· Able to follow specific instructions, guidelines and recipes accurately
· Experience in the safe operation of commercial food service equipment, including slicers, ovens and dishwashers
· Perform multi-tasks smoothly and effectively in a fast-paced envirourment
AIN/ Support Worker Duties:
· Taking and recording a patient's temperature, blood pressure, pulse and respiration rates. 
· Assisting patients with activities of daily living such as bathing, dressing, grooming, and toileting
· Transporting patients around from one place to another. 
· Preparing patients for treatment
· Providing companionship and support during daily activities.
· Support disability people to live in society
IT/ADMINISRATION Duties
· Advanced Word
· Advanced Excel
· Advanced Access
· End of Month Stores
· Reception answering phones and customers
· Create n Maintain websites
· Photocopying
· Typing
EA Café Short Order Cook/kitchenhand/counter hand
· Grill and fryer cook
· Cleaning of kitchen and tables
· Ordering 
· Customer service



Ruby’s Café Umina Short Order Cook
· Grill n Fryer cook
· Cleaning of kitchen and tables
· Ordering
· Customer service


Previous Employment 

Cook/Administration		Liverpool Hospital 		Liverpool	      1994 - 1999
Executive Chef 		Kimberly Hotel 		Halls Creek	      2004 2006
Short Order Cook/
Counter Assistant		EA Café			Nth Wyong	      2006 - 2008
Cook/AIN Nursing		Brisbane Waters Hospital	Woy Woy	      2009 - 2012
Full time care parents		Family Home			Umina Beach	      2012-2020		
Short order cook		Ruby’s Café		            Umina 	                  2016-2017
volunteer 			Salvation Army 		Umina Corp           Present
Support worker		CA Care Services		Tumbi Umbi           2019 -2022
 				My Coast Support

Referees

Racheal Evans	          Debra Boyce	 	Lesley Newton	
EA Café		          House Manager		Corp Captain	
Manager		          0434 351 602		0418 277 968	
0401 609 181				
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