 Kamaljeet Kaur
Mobile:  0469 306 717
Email: Kamaljeet11133@gmail.com 
Address: 103 Kildare Rd, Blacktown  NSW  2148
[bookmark: _Hlk97753284]CAREER OBJECTIVE 

To use my experience in the field of Nursing where my skills and knowledge can be utilised for the betterment of society.
[bookmark: _Hlk97753381]KEY STRENGTHS 

· Utilised professional communication skills to provide excellent customer service to residents and their families via daily face-to-face interactions
· Able to multi-task and prioritise tasks accordingly through my excellent organisational skills, making strict schedules and checklists to ensure deadlines are met, increasing efficiency and productivity levels
· Proven ability to work within a team and contribute to tasks to achieve organisational objectives which have allowed me to develop leadership skills 
· Strong interpersonal skills gained through extensive customer service experience
· Proficient in written communication and administrative skills
· Proficient in Microsoft Word, Excel & PowerPoint
· Multilingual – Hindi, Punjabi, English

SKILLS
· Medication administration and tracking
· Ability to remember drugs and their administration timings
· Proficient in assisting patients with activities essential in their daily lives
· Knowledgeable in attending to the skin, nail, and oral care needs of the patients
· Experienced in checking blood pressure, pulse, respiration, temperature, and other vital signs
· Hands-on experience in assisting patients in toileting, showering, dressing, bathing, and maintaining their hygiene
· Knowledgeable in preparing nutritious meals for patients
· Document and records management

WORK PREFERENCES 

· Availability Immediately
· Desired Job Type Part-Time/Casual

CERTIFICATION 

· Certificate III in Aged Care
· First Aid & Manual Handling
· Police Clearance

WORK EXPERIENCE 
	
Nursing Assistant at Anglicare Sydney                                                      July 2019 – Present
The Donald Coburn Centre, Castle Hill

· Providing excellent customer service with in-depth knowledge of the resident's care needs
· Operate manual handling equipment safely following company policies and procedures
· Proven ability to assist the residents in their activities of daily living
· Strong ability to perform vital signs monitoring
· Experience in providing dementia high care and working with people from a variety of cultural backgrounds
· Good communication and organisational skill
· Proven record of reliability and responsibility
· Ability to work in stressful situations and to remain calm and professional throughout critical incidents
· Maintain accurate online records and prepare documentation related to residents in the system app
· Ensure all resident's rooms are presentable and safe



REFERENCES

I will provide References when require.
