
PERSONAL INFORMATION

Jaytee Templado Tabligan 
[bookmark: _GoBack]#40A Thompson St. Bowral NSW 2576
+61405330672 
jayteetabligan.au@outlook.com 
Availability: ASAP (Wednesday to Sunday)

EDUCATION

Diploma on Community of Services
School: Australian Learning Group, Sydney NSW
Course Overview: A study on Child, Youth and Family, Disability, Community Mental Health, Drugs and Alcohol Treatments, Domestic and Family Violence, Housing, working with Aboriginal and/or Torres Strait Islander People, Working with older people, Migration and refugee support and settlement, Job Network Providers.
https://alg.edu.au/diploma-of-community-services/
Period:  April 2024 to present (March 2026)

CHC52021-DIP CS-CYCLE A-COMPLIANCE AND WELLBEING – DONE
CHC52021-DIP CS-CYCLE B-SAFE AND DIVERSE WORK PRACTICES – DONE
CHC52021-DIP CS-CYCLE C-BUILD CLIENT RELATIONSHIPS – ON GOING

Overseas Courses (Tertiary) 
School Course Name: Diploma of Nursing Assistant 
School: Catanduanes Colleges, Philippines 
Period: 2005 to 2007 

Overseas Courses (College) 
Course Name: Bachelor of Science in Information Management 
School Name: Catanduanes State University, Philippines
Period: 2003 to 2005 

Overseas (Secondary/Highschool) 
School Name: Catanduanes National High School, Philippines
Period: 1998 to 2003 

Employment History

Company: Provincial Health Office, Philippines 
Role: Administrative Aide VI (Disease Surveillance Office, Encoder) 
Period: 2019 to 2023 

· Assists in conducting daily monitoring of materials needed for the packing of swab test kits 
· Assists in checking and ensuring proper storage of swab testing equipment 
· Assists in Packing and Transporting collected specimen from the different Disease Reporting Units (DRUs) for Laboratory Confirmation for Covid 19 
· Assists on distribution of testing kits to DRUs 
· Assists in Covid - 19 Mobile Vaccination Roll - out. 
· Updates checklist on Weekly Notifiable and Immediately Notifiable Diseases 
· Encodes factual information on Disease Reporting Units to Local PIDSR. 
· Prepare reports on Dengue cases per morbidity week 
· Encodes reports from different Diseases Reporting Units on Non-Communicable Diseases Prevention and Control 


Company: Catanduanes State University, Philippines
Role: Administrative Aide VI (Office Helper/Admin. Aide, Encoder) 
Period: 2012 to 2018 
• Encodes upcoming first year students in all courses for the preparation of School Year. 
• Assists on Encoding Enrolling System. 
• Assists on preparation of Seminar and Trainings for students and employees. 

Company: Glass Hopper Bar and Restaurant, Philippines
Role: Assistant Manager 
Period: 2007 to 2011
 	• Maintain a high level of customer satisfaction. 
• Ensured compliance with food safety and hygiene standards. 
• Supervising bartenders and barbacks. 
• Assisting with menu planning. 
• Enforcing alcohol safety policies. 

Certification and Licenses: 

17 Sept 2024	Quality, Safety and You – NDIS Worker Orientation Module
17 Sept 2024	The Basic of Infection Prevention and Control
17 Sept 2024	Hand Hygiene for Clinical Healthcare Workers 
22 Sept 2024	Hand Hygiene for Non-Clinical Healthcare Workers  

04 Feb 2017 		National Service Training Program – Youth moral recovery agenda and good values
24 Jan 2017 		Operational planning workshop – Catanduanes State University 
29 Nov 2016 		Public Relation and Media Communication Services – Regional seminar/training on prepping up disaster – response academe and sustainable clean and green environment 
10 Sept 2016 	National Service Training Program – Lecture/Symposium on comprehensive dangerous drug act of 2022: Unlawful acts, preventive measure, and education 
03 July 2016 	National Service Training Program – Forum and Drills on Disaster preparedness, mitigation, and reduction 
06 March 2016 	National Service Training Program, Gender and Development – Water emergency lifesaving and survival training 
25 Jan 2016 		National Service Training Program – Seminar workshop on basic training records and activities management 
31 Jan 2015 	National Service Training Program – Livelihood program and awareness and expansion 
10 Jan 2015 	National Service Training Program - Lecture forum on drug abuse prevention and control. Sharing session on ASEAN on Youth Opportunities 

