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To seek and maintain a full-time position that offers professional challenges utilizing interpersonal skills, excellent time management, and problem-solving skills. highly motivated employee with a desire to take on new challenges. Reliable worker with excellent communication and computer skills. Reliable with a good work ethic and the ability to quickly adapt to new tasks and environments. Valued as an accommodating, kind-hearted team player dedicated to expanding knowledge and responsibilities. 
 
Education
 
 
	2009-05 - 2012-05
	 
	Bachelor of Computer Applications
Guru Nanak Dev University (India) – Amritsar (India)



	2012-05 - 2014-05
	 
	Master of Computer Science
Guru Nanak Dev University (India) – Amritsar (India)



	2018-08 - 2020-11
	 
	Bachelor of Education
 University Of Jammu (India) - Jammu (India)



	2023-07 - 2025-09
	 
	Master of Education (TESOL)
University of Wollongong (Australia) - Wollongong, NSW


 
Certifications
 
 
Certificate III: Individual Support (Ageing and Disability) 
HLTAID003 Provide first aid
HLTAID001 Provide cardiopulmonary resuscitation (CPR)
 Children Check
Current National Police check
Covid-19 Vaccine Certificate

PLACEMENTS
 
 
 120 hours of work placements at RSL LIFE CARE, John Edmondson VC Gardens, 130 Tenth Avenue, Austral NSW

Duties and responsibilities:
· Assisting with personal care, such as bathing, grooming, dressing, and eating
· Monitor and report on client’s conditions as required
· Leisure activities such as going to the park and shop
· Helping clients to pursue hobbies
· Dressing and maintaining their hygiene
· Helping them with basic day-to-day or administrative tasks
Availability
Flexible availability to cover shifts on short notice


Experience
	[image: ]Feb 2017 Aug 2018
	Computer Operator 
New Guru Nanak Public School, Amritsar (India)
· Maintained spreadsheets of data across multiple systems.
· Retrieved information and performed data entry using appropriate computer programs.
· Reacted calmly during times of high stress or emergencies.



October 2023- Feb 2024 (Carer)
(RSL LIFE CARE, John Edmondson VC Gardens)

Referees:
Available on request.

	
	
	
 
Contact
 
 
Address 
Campbelltown, AU, 2560
Phone 
614-805-84837
E-mail 
kaur.harmanjit1313@gmail.com
 
Skills
 
 
Teamwork and Collaboration 
Organization and Time Management 
Interpersonal Communication 
Data Entry 
Critical Thinking 
Problem-Solving 
First Aid/CPR 
Written Communication 
MS Office 
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