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BROOKE WOOD
24 Nerang Ave  |  Terrey Hills NSW 2084  |  0478 195 137  |  adventurous33@hotmail.com 




Dear Hiring Manager,
I am writing to apply for a position with your facility as an Assistant in Nursing. I am in my second year of a part time Bachelor of Nursing. I have completed 120 Hours of Work experience in Aged care facilities and am currently working as an AIN on night shift in Hunters Hill at Catholic Healthcare’s St Anne’s and St Joseph’s facilities.
My current Bachelor of Nursing qualifications have passed with credit and distinctions for OSCE’s in Wound Assessment and dressing changes and Medication Administration. I have also completed further endorsement for IV Therapy and Venepuncture. Additionally, I will complete my OSCE for IV Cannulation June 2024 through my Bach. of Nursing. This degree is due for completion in 2027 due to the part time nature.
In my current role as the area manager of Beauty Affairs Group, I have been instrumental in bringing Cosmetic Aesthetic treatments to the company. This includes Vitamin IV’s through IV League and the Fresh Clinics team. I have had the opportunity to undergo theory-based training through Profhilo, Letybo and Galderma and have attended seminars for Chroma. Having been hired as an assistant manager, I quickly moved through clinic management and onto area manager, concentrating on staff management, training, education, marketing and social media training and implementation. I believe this shows my highly adaptable skillset and personable skills. I eager to please and work well as part of a team or greater management.
In my recent role with Catholic Healthcare, I have been proactive, highly motivated and person-centred towards patients. I enjoy working with aged care residents and find the work personally rewarding. During my short time with Catholic Health Care, I have administered medication, performed personal hygiene, bedding and pad changes, Urinalysis, fluid input/output management, BGL, Schedule 8 counts, insulin delivery subcutaneously, oral medical administration, and catheter hygiene. The company uses Ecase and I am proficient in this software.
I have excellent interpersonal skills that allow me to provide the utmost service to residents and patients and can discuss uncomfortable topics with employees, such as failing to meet expected KPI’s and working with them to find their niche to further selling and customer focused targets. In addition, my well-developed organizational skills allow me to multitask easily in a fast-paced environment. I can work on several tasks at once with speed and efficiency. I am positive that I can successfully manage procedures and operations with ease, as well as maintain a professional demeanour when communicating with colleagues and patients alike.
My career goals are further post graduate education in nursing and progressing through to a Master of Nursing Practitioning. I am unsure what area of Nursing I wish to follow a post graduate certificate in and am open to wherever my career takes me. 
MY university ANSAT’s reflect my empathetic and friendly demeanour and great relationship with all residents. I am a dynamic employee and integrate well within the workforce. I am looking to move into my Nursing career full time and am open to working a morning, evening and night shift roster which takes into account my permanent night shift hours on Friday and Sunday with Catholic Healthcare. 

Thank you for taking the time to look over my application, and I hope that we can schedule an interview in the future.

	



Projected outcome


	Complete part time undergraduate degree in Nursing. Gain employment in a secure, passionate workplace where I can provide support to a growing team, business and progress through Post graduate Nursing Practitioner studies.


	Skills Profile

No Lift Policy Certification
Personal Water Craft Licence (PWC – Jetski)
Boat License
Drivers Licence
Exceptional personal and customer focused skills
Hard working and dedicated
Studying Part Time
Cert IV – Business Administration (Distinctions)
Diploma of Beauty Therapy (Student of the year)
Bachelor of Nursing – Part Time Study
120 hours work placement completed with Catholic Healthcare - Aged Care Facilities.


	


	Employment

Catholic Health Care Low & High Care | AIN/Personal Care Assistant
OCT 2023 – CURRENT
· Personal Hygiene Attendance
· Oral & SC Medication Administration (Insulin only)
· Wound assessment & Dressing Changes for Skin tears, Diabetic Foot and post-surgery
· Head to Toe Assessments
· Responsible lifting using lifter
· Patient repositioning and toileting
· Have worked with palliative care residents and within the Special Care unit
· Staff mentoring to ensure adequate continence care and patient centred care




Beauty Affairs Medispa | Area Manager of Sydney
DECEMBER 2022 – CURRENT
· Team management & Training
· Marketing Strategy
· Sales KPI reviews and Sales Training
· Purchaser & Product sourcing
· Social Media Manager
· Stock & inventory management
· Driving profitability & reducing costs
· Monitoring Sales, Employee usage levels and staffing the clinic as needed
· Employee Hiring & Interviews
· Organising Nurses Education & Training
· Meeting with Cosmetic Aesthetics Reps 
· Sales Consulting for 25% of Clients with 80% Successful conversion rate
· Designing Menu & Treatment Protocols
· Orchestrating costs of all treatments based off a recommended markup
· General Reception and management duties whilst staff are in treatments – Based in Brookvale clinic


Karpati Skin Clinic   Double Bay  | Clinic Manager
April 2022 -  9 Months 

· Team management 
· Client experience 
· Stock & inventory management
· Driving profitability & reducing costs
· Monitoring Sales, Employee usage levels and staffing the clinic as needed
· Calendar management – at both client & team level
· Clinic & team standards & Standard Operating Procedures Monthly updating
· Seasonal promotions
· Assisting with marketing & regular social media content
· General administrative tasks


	

	Eirawen Day Spa   Jindabyne | Director
June 2016 -  March 2022

	

	Creating BAS and Tax statements
Banking
Social Media and Marketing 
Stock Ordering
Staff Management and rostering
Ongoing training to remain up to date and industry relevant
Managing day to day running
Performing Medical skin Care Treatments
Documenting Client information
Maintaining Confidentiality
Marketing and sales research and projection
Beauty Therapy role




Spa Semiyahn    Port Kembla | Receptionist & Beauty Therapist 
2015 – 5 years

	


	Full Spa Duties
Taking Appointments
Open and Close
Creating Gift Vouchers
End of Day Till Duties
Relief Administration When Manager was sick
Answering Phones
Cleaning Duties





	Ibah Spa    Thirroul & Austinmer | Beauty Therapist   
2014 – 2 years
	

	Full Spa Duties
Open and Close
Reception
Diary Management
Cleaning Duties


	

	






	References




Catia Michaels
Director – Costec & Karpati Skin Clinic
0405 979 084


Avi Yahuda
Beauty Affairs Medispa 
Booking117@beautyaffairs.com.au
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