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Qualifications
	
· Cert III in Individualised support Ageing and Disability 2023
· Certificate III in Fitness 2014
· Statement of Completion Traffic Controller (Blue Card) Implement Traffic Control Plans (Yellow Card) 2016
· Construction Induction (White Card) 2016
· NSW Fire Brigades Certificate in First Attack Fire Fighting, Fire Prevention & Workplace Evacuation 2003
· Certificate II in Hairdressing 2002

(C Class Drivers Licence and own reliable vehicle)


Education History
· TAFE (2023 - 2023)
· Licence 4Work (2016 – 2016)
· Nepean College of TAFE (2013 – 2013)
· Mount Druitt College of TAFE (2002 – 2002)
· Certificate II in Hairdressing (2002 – 2002)
· Colyton High School (1994 – 1998)


Computer Literacy
· Ms Excel – Beginner Level
· Microsoft Word: skills in document creation, formatting, and editing
· Microsoft Excel: proficiency in data analysis and spreadsheet management
· Microsoft PowerPoint: Experienced in creating visually engaging presentations with effective use of slides, graphics,              and animations
· Microsoft Outlook: Skilled in email communication, calendar management, and task organisation







Employment History
Caring responsibilities 2022 – 2023

Bolloré Logistics Erskine Park
Warehouse Assistant 2020 – 2022
Duties 
· Efficiently picked and packed orders in a high-volume warehouse setting, meeting daily quotas
· Accurately performed inventory checks
· Demonstrated attention to detail by inspecting items for damage and ensuring accurate labelling and packaging      before consignment.
· Operated various warehouse equipment, including RF Scanners and Voice Pick, adhering to safety protocols and maintaining a clean and organised work environment.

DHL Logistics 
Warehouse Assistant Pick Pack 2018 - 2020
Duties 
· Processed incoming shipments, verifying quantities and ensuring accurate documentation
· Utilised handheld scanners to track and update inventory in real-time
· Maintained a safe work environment by adhering to OSHA guidelines and participating in regular safety meetings
· Assisted in periodic stocktaking and cycle counting, contributing to inventory accuracy

Complete Staff Solutions (April 2017 – December 2018) – Permanent Part Time Position
Duties
· Ensuring the health and safety of others
· Setup of advanced warning signs for all road traffic
· Manage Traffic/Pedestrians
· Setup of safety zones for clients to work in
· Team leading 
· Toolbox Meetings  
        
        
        Mount Druitt Standard  (May 2004 – Nov 2012) - Full Time Position
Advertising Assistant – Nationwide News
Duties
· Compilation of the Weekly West Share Report
· Classified Advertising Sales, Customer Service
· Advertising Support to Sales Executives
· Chasing up Missing Copies for Client Advertisements
· Assisting Customers In Construction of Advertisements
· Booking Advertising Space
· Compiling of Opposition Analysis Report
· Processing Material Delivery, Provision of Materials List
· Selling Features
· General Office Duties

News Limited (Aug 2012 – Nov 2012) Permanent Part Time Position
Direct Sales Partner
Duties
· Selling Advertising Space into The Daily Telegraph and Local Papers
· Selling Online Advertising Space
· Meeting Weekly Targets
· Booking Advertising Space


Colyton Hotel (Aug 1999 – Dec 2003) - Part Time Position
Gaming Attendant/Bartending
Duties
· Alcohol Beverage Service
· Customer Service 
· Monitoring Cash Provided to Cashiers
· Monitoring Transactions of Gaming Tokens
· Keeping an Eye Out for Aggressive Behaviour
· Settling any Arising Disputes
· Maintenance of Gaming Equipment
· Providing Reports (With Regards to Missing and/or Damaged Equipment)

References    
Malcolm McEachern
LJ Hooker Picton Director (Former Devision Manager News Limited)
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