	DIVYA PRABHA OLI
	
	

	OBJECTIVE
A highly motivated and compassionate individual, deeply committed to giving top-notch care to elderly people, and have completed Certificate III in Individual Support (Ageing and Disability). I have experience working closely with residents and taking care of their needs during the aged care placement. I am looking for a position where I can demonstrate my skills, experience, empathy, and kindness as an Assistant in Nursing (AIN).
	
	Contact
Name: Divya Prabha Oli
Pronouns: She/Her
Phone No: 0491612689
divinepath31@gmail.com

	
RELEVANT TRAININGS and CERTIFICATES:
· First Aid Training 
· CPR Training
· Certificate III in Individual Support (Ageing and Disability)

Course Placement:
Beecroft House (Thompson Health Care), 134 Beecroft Rd, Beecroft NSW 2119 
Assistant in Nursing Placement-                                                    Apr 2024
· Provide personal care and assistance to elderly individuals, including grooming, bathing, dressing, feeding, and toileting.
· Assist with mobility and transfer using manual handling equipment and Hoists for proper lifting and transfer by ensuring safety.
· Monitoring and recording the development of the resident and informing the care team of any changes.
· Provide emotional support and companionship to residents to promote their well-being.
· Assist with light housekeeping duties like arranging the wardrobe, folding laundry, and assisting with waste management and general cleaning.

Experience:
Medipaq Pty. Ltd. Ingleburn, NSW	                               Nov 2023 - Mar 2024
Bottling Line Staff
· Fast-paced Packaging
· Ensuring and maintaining office cleanliness and organization.
· Always showed eagerness for late/additional hours.

Yogi’s Way Restaurant, NT                                                 Sept 2023 -Oct 2023
All-rounder Staff
· Waitressing in a fast-paced environment, taking orders, and sanitizing the table and environment.
· Assisting the chef in chopping, cutting veggies, and arranging kitchen items. Preparing Garden salads.

BRT Inframatic Pvt. Ltd, Nepal                                           Jul 2022- Feb 2023
Administration Assistant				
· Greeted and assisted customers with their purchases, providing a friendly and welcoming experience.
· Monitor stock levels, restock shelves and racks, order supplies, and inform management.
· Data entry using MS Word and MS Excel. 
· Sending bills and invoices to clients
· Addressed customer inquiries and grievances and resolved issues or complaints promptly and courteously.
· Collaborated with team members to ensure smooth store operations and stock replenishment.
	
	About Me
I am a results-oriented, hardworking person with a solid commitment to teamwork.

EDUCATION
Current Enrolment: Master of  Professional Accounting (MPA), Charles Darwin University.
Highest Education: Master of Business Administration (MBA), Deans Listed Student

SKILLS
· Respect for Privacy and Confidentiality
· Highly Reliable
· Positive Attitude 
· Experienced working in a high-speed environment
· Quick Thinker
· Adaptability and flexibility
· Clear and effective communication 
· Attention to detail
· Fast learner
· Engaging Personality

TECHNICAL SKILLS
· Ms Word, Ms Excel
· Powerpoint Presentation

REFERENCES
· Rakchhita Adhikari, AIN, Beecroft House, Beecroft, 0404812371.
· Rukmani Kunwar, AIN, Beecroft House, Beecroft
Kcrukmani07@gmail.com, 0426412530
· Karina Khadka, RN, Beecroft House, Beecroft, karina.khadka98@gmail.com, 0428520701

AVAILABILITY:
[bookmark: _Hlk164632818]Any shift available on Tuesday, Wednesday, Friday, Saturday, Sunday, and from 5 pm onwards on Monday and Thursday. I am Available for any given shift and ready to join immediately.



