Bo Mi YANG

5/453-455 Pacific Highway, Asquith
 NSW 2077
Mobile: (+61) (0)413 662 505
				   			potato11745@hotmail.com

April, 2023







Dear Sir/Madam,

I had been working as a medical receptionist in CENTRA Medical Imaging since 2015 to be “the coordinator” of medical staff and patients. I guess a medical receptionist has a lot of duties on their plate with no room for mistakes. I manage to acquire some extraordinary medical receptionist skills during this job.
Also, I started the Bachelor of Nursing in UTS this year to deep into my knowledge and broaden my career in the medical industry. Even though I am studying 2 semesters of second year, my prior hand - on experience in the radiology practice and current study at Uni enable me to be a competitive person to pursue my future career in various fields 
I am seeking employment with your company and have attached my CV for your kind consideration. I hope I would be allowed to meet with you at your convenience to discuss my qualifications. I am a responsible and hard-working individual, and I believe that I will be of added value to your reputable company. I look forward to hearing from you.



Sincerely Yours,

Bo Mi Yang




~ CURRICULUM VITAE~


Personal Information

* Full name	       :	YANG, Bo Mi (Amy) 
* Email Address	:	potato11745@hotmail.com
   * Contact no.       :       0413 662 505




Education history and educational Qualifications


Bachelor of Nursing in UTS (2nd Year)- 2023

· Pathophysiology and Pharmacology 1 
· Foundations of Nursing Practice 2A 
· Clinical Practice 2A
· Nursing Care of the Older Person

Bachelor of Nursing in UTS (1st Year) -2022

· Foundation of Nursing Practice 1 
· Health and Homeostasis 1 (A and B)
· Preparation of Clinical Placement
· Introduction to Clinical placement 
· Healthcare Communication
· Health and Society



Studied at UNSW (Master of Translation and Interpreting Studies) - 02/2007 – 02/2008 

· Foundations and principles of interpreting and translation
· Translation 1
· Translation 2
· Professional Practice in Interpreting and Translation
· Consecutive Interpreting 1
· Consecutive Interpreting 



Employment History and work experience history


Complete placement at Royal North Shore Hospital (7F Neuro – Medicine) 
·  30/Jan – 17/Feb 2023

Work as medical receptionist/administrator in EASTWOOD - 07/2015 ~ currently.
· Serve visitors by greeting, welcoming, directing and announcing them appropriately.
· Liaising with other medical practice
· Answer, screen and forward any incoming phone calls while providing basic information when needed.
· Professionally assist doctors, staff, visitors, and patients. 
· Update appointment calendars and schedule meetings/appointments
· Perform other clerical receptionist duties such as filing, photocopying, collating, faxing etc.
 


