The Scenic Road
KILLCARE HEIGHTS  2257
Mobile: 0412 846 491   
Email: xmuffin83@hotmail.com
Codie Turbayne
	CAREER 
Objective
	
	To secure employment in a professional aged care environment where I can make a difference to the lives of elderly people. 
To join an organization where I can be supported to develop my career.

	PROFESSIONAL SKILLS & PERSONAL ATTRIBUTES
	
	COMPUTER lITERACY 
Microsoft Office
Database Entry

demonstrated work ethics & ability
Time Management, excellent organizational skills & initiative
Excellent communication skills & ability to work under pressure
Punctual & attention to detail

personal attributes
Honest, reliable & trustworthy
Kind & compassionate
Self-motivated
providing

	Work History & experience
	







	ASSISTANT IN NURSING, ADELENE rETIREMENT VILLAGE
March 2020 - Current
Providing all aspects of patient care in a Hostel environment

Waitress, La porchetta trackside restaurant
March 2003 – August 2013
Working in a team, delivering high level customer service in a large restaurant

Legal secretary/Administration, NRMA Workers compensation Legal Dept.
February 2001 – March 2003
Completing a diverse range of administration tasks for managers

Child minding, professional basis & for friends
Multiple time frames over the past 20 years



	Education & further studies







	
	CERTIFICATE III INDIVIDUAL SUPPORT AGED CARE – ET AUSTRALIA
august 2019 – march 2020

rsa Certificate – MHM Australia
MARCH 2003

LEGAL SECRETARIAL TRAINING PROGRAM – LAW SOCIETY NSW
SEPTEMBER  2002 – NOVEMBER 2002

TOUCH TYPING – MOUNT KARINGAI COMMUNITY COLLEGE
2002 – 8 WEEK INTENSIVE COURSE

PROFESSIONAL TELEPHONE COURSE – INTERIM TECHNOLOGY
2000

OFFICE ADMINISTRATION, GOSFORD TAFE
1999

YEAR 10 SCHOOL CERTIFICATE, UMINA HIGH SCHOOL
1998



	References
	
	Carey Rimmer
Registered Nurse, Umina Medical Centre
Mobile 0423 490 478
Mary seeto
Teacher, ET Australia
Mobile 0410 337 942
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