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HERBERT CASTRO AVILES

58 Syncarpia Street, Marsden Park NSW 2765
Mobile no: 0421 756 148
E-mail Address: aviles_herbert13@yahoo.com



CAREER OBJECTIVE

To look for a growth oriented career and provide my acquired learning and experience to an organization that will utilize my capabilities and provide an opportunity for me to learn and further enhance my skill in pursuit of fulfilling organizational goals, mission, and vision.

Currently Working Support  Worker Aged Care with Disability 

Company Name- My Guardian 

Work Experience:

Supporting clients achieve their NDIS goals as well as supporting day to day tasks such as cleaning, cooking, shopping, attending medical appointments, support social and physical activities, transport. Support their independence and improve their quality of life.
Assist  medication and simple wound dressings.
Supporting client social activities.

Currently enrolled and studying Certificate III in Individual Support (to finished 9/08/24) and Certificate IV in Ageing Support (to finished 16/05/25)

Graduate of Bachelors Degree in Nursing (Overseas)


NDIS Number: 77463574
First Aid/CPR Training completed
Work Experience:
*My Guardian 
Job Description:
Casual worker only providing care service at customer home.




[bookmark: _GoBack]*Value Care Health System, Inc.                                                                                                                                Claims Analyst and Reimbursement                                                                                                                                       July 10, 2018 –January 20, 2023
Job Description:

Processing of claims for hospital bills and professional fee with the objective of accurate adjudication and meeting the given turn-around time, processing the appropriate prompt payment discounts and ensuring non-suspension of provider services. Reimbursement processing quickly and efficiently, as well as investigating claims issues and requirements need for filing of reimbursement, prompt response on email and phone calls query, meeting the given turn-around time.


*National Kidney and Transplant Institute
 Admitting Discharge Section                                                                                                                       July 11, 2011 to April 23, 2015

Job Description

- Interviews incoming patient or representative or enters information required for admission into
computer.
- Receive and admitting order from patient/ relative signed by doctors.
- Verifies Patient's classification (ER patients, walk-in or Patient with reservation).
- Checks and verifies from daily census of vacant rooms. Assign also room number to patient.
- Admits patient to room of choice upon presentation of Doctors Order.
- Get patients personal data.
- Issues admission drafts, secures authorization for confinement and release of medical
information by signing authorization form.
- Informs attending physicians that the patient is already admitted.
- Checking of deposit requirement.
- Informs nursing staff/ unit that we have an admission.
- Transport of patient admission by Housekeeping Aid and wheels in to patient's room.
- Prepares Daily Reports such as; Daily Census, Alphabetized list of In-Patients, Hospital
Occupancy, and Daily Report of Activities.
-  Accept and receiving payment of account during night shifts. In charged in cashiering when
Main Cashier is closed at night.


SEMINAR AND TRAININGS ATTENDED

Delivering Quality Service (April 24, 2012)
held at NKTI, East Ave, Quezon City

Infection Control and Healthcare Waste Management (March 22, 2012)
held at NKTI, East Ave, Quezon City

Drug Abuse Prevention (8hrs)
held at UP Diliman, Quezon City

Completed the RLE Experience (3,142 hrs.)
held at various hospitals.


EDUCATIONAL BACKGROUND

College:     	 Bachelor of Science in Nursing
                  	 Southeast Asian College ( 2003-2009)

Secondary:	 Saint Columbian’s Institute
 Lingayen, Pangasinan 1999- 2003





PERSONAL INFORMATION


Age: 37 years old
Citizen: Filipino
Gender: Male
Birthdate: May 13, 1985
Birthplace: Lingayen, Pangasinan
Religion: Roman Catholic
Height 5ft 6inches
Language Spoken: Filipino and English
Father’s Name; Nicomedes V. Aviles
Retired Government
Employee (SSS)
Mother’s Name: Mercedes C. Aviles
(Housewife)





CHARACTER REFERENCES


Mr. Eduardo H. Dolor
OIC Admitting & Discharged Section
National Kidney & Transplant Institute, Q.C.
Contact no. 0915 665 5003 / 9243601 loc.1039

Ms. Chita Thelma J. Llanes
OIC Admitting & Discharged Section
National Kidney & Transplant Institute, Q.C.
Contact no. 09213641085 / 9243601 loc.1039




Gelmark Kenny Tabaranza
Registered Nurse
Opal Quakers Hill
E-add: gktabaranza@gmail.com
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