TARANJEET SINGH
Personal particulars 
Address. 13 Murray Street, Bell Block, New Plymouth, New Zealand.
Phone. +642041882177
Email: tarandhaliwal2021@gmail.com
Objective
To obtain a Full-time HealthCare assistant position within the organization to expand my knowledge of guest service through my previous work experience within different fields of work. It would be my pleasure to work with your company and look after the residents, making them feel welcome and enjoy their time with us. Bringing them comfort and to ensure the relief of residents would be my primary focus. I would do my best in any situation I am presented with.
Expertise/Skills
· Confident in communication and customer service skills with a friendly attitude, who will not only treat the patients with respect, but also deal with them in a mannerly way.

· I am good with working in a team as well as listening to instructions to deliver an excellent service.
· Computer literate: I have basic knowledge in computers such as in using
           word, Excel and e-case for daily updates on resident’s care plan.
· I am a confident speaker and have a high attention span with multitasking skills.
· I am a trustworthy and reliable person as I complete the tasks given on
          time.

· I am committed to whatever circumstance I am presented with as well as tolerant of stressful situations.

Education and Qualifications
· New Zealand certificate in health and well-being (Level
4)
    -    Support certificate in Health and well-being level 3
· Level 2 Diploma in Food Preparation and Cooking
· Level 3 certificate in cookery
· Digital marketing
·   first aid training

EMPLOYMENT HISTORY 
CAREGIVER at Sunhaven home and Hospital, New Plymouth, New Zealand.
Responsibilities
· Personal cares of residents (shower, dress up, oral cares)
· Working with Dementia care, memory care, Alzheimer’s level 3 and 5
· I know about use of sling hoist, ceiling hoist, standing hoist and Wheelchair.
· Regular checkups of weight, blood pressure, sugar level, pulse, medication updates and all other work given by Registered Nurse.
· Feeding setup and fed the residents with breakfast, lunch and dinner
· Provide them respect and fair services, also behaving with empathy while helping the residents
· Providing clean and safe environment for residents and family members 
· Assisting with transporting, communicating and setting up for activities programs on daily basis
· Maintain good working relationships with residents, staff and family members 
· Maintaining stock levels and distributing supplies, linen and equipment throughout the ward
· Answer resident’s queries and listen to their complaints seriously 
· Update daily work log and progress notes, report to RN if something necessary 
· 

 WELLNESS PARTNER (Healthcare Assistant) at Arvida Aria Bay Retirement village, Browns Bay, Auckland. 
[bookmark: _Hlk117005489]          Responsibilities
· General cares of residents 
· Feeding setup and fed the residents with breakfast, lunch and dinner
· Provide them respect and fair services, also behaving with empathy while helping the residents
· Providing clean and safe environment for residents and family members 
· Assisting with transporting, communicating and setting up for activities programs on daily basis
· Maintain good working relationships with residents, staff and family members 
· [bookmark: _Hlk117005711]Maintaining stock levels and distributing supplies, linen and equipments through out the ward
· Answer resident’s queries and listen to their complaints seriously 
· Update daily work log and progress notes, report to RN if something necessary 

PAK N SAV, HASTINGS, New Zealand
Grocery Assistant 2020
Key Responsibilities
· Work effectively in different parts of the facility.
· Stocking and displaying merchandise in a suitable manner with appropriate signage compliant with grocery store guidelines.
· Work and communicate effectively with other team members.
· Outstanding proficiency in scanning tools and other electronic devices.
· Knowledge of merchandise choices and locations.
· Get information regarding grocery merchandise and make the most of information to meet customer needs.
· To handle and serve customers with a smile and polite manner.

3. Woolworths Limited, Sydney, Australia
Perishable Assistant: 2008

Key Responsibilities
· Manage daily routines and tasks for the grocery department.
· Working diligently to keep the floor stocked.
· Partnering with team leaders to improve speed, accuracy and service.
· Completing food orders and working together with venders to offer and
provide guests with an amazing shopping experience.
· Receiving food truck deliveries and supervising stocking and back stocking team.
· Move and stock merchandise by means of automated equipment, power jacks, ladders and manual jacks.
· Replenished rapidly selling merchandise to the shelves, racks, stack bases and end caps throughout the peak selling times.
· Find and retrieve merchandise in the appropriate manner.
· Provide requested assistance about price and product accessibility of grocery items.
· Ensure a safe and clean area by maintaining safety standards.
Professional and Personal Skills
· Empathetic and caring personality.
· Stamina and physical fitness.
· Health and safety expertise.
· Emotional stability.
· Clinical hygiene and personal care knowledge.
· Proficiency in Microsoft office.
· Good communication and interpersonal skills.
· Observational skills.
· A team player, honest and diligent individual.
· Committed to promoting and maintaining safe work practices.
· Ability to work according to the roster/shift work.
· Good customer service skills.
· Multilingual in English, Hindi and Punjabi.
Reference:  Available on request
