
Brooke Durbidge
Address: 6 Napunyah Drive, Taree 2430

Phone: 0408 587 903 (M)

Email: durbrooke@outlook.com
Date of Birth: 05/06/2003

Education:

2024 Certificate III in Individual Support (CHC33015)
2021 Taree High School 
Completed first 6 months of Year 12.
The subjects I studied include: 
· Advanced English

· Standard Mathematics

· Biology

· Modern History

· Agriculture 
Employment History:
March 2022 Ongoing 
Personal Care Worker

Calvary St Paul’s Cundletown

I’ve been employed with Calvary St Paul’s Cundletown since the beginning of March 2022. Through my time working at St Paul’s, I’ve worked within a team as a care staff member which involves me completing residents personal care, tidying resident rooms and restocking anything their room is missing-as well as reporting any abnormalities in the room to maintenance, delivering meal trays to rooms, washing resident clothing and changing their linen. At St Paul’s, I have also work in an administrative role which has involved sending emails, taking and transferring phone calls, signing people into the facility and find staff to cover shifts.
October 2020-2022   Retail assistant




     Target Taree

Through working with Target, I’ve interacted with a variety of customers and provided solutions to many questions asked.  I’ve work cohesively with my co-workers and have handled the pressure of working during the holiday periods. 

Employability Skills:
The skills I have and believe will be helpful for employment include: 
Teamwork
I have shown my teamwork through my contributions in Taree High School’s debating team, agricultural show team and being an active member of the student representative council for 3 years. I’ve also worked as part of a team at Target Taree where teamwork is essential to the running of the store. Throughout my time at Calvary St Paul’s teamwork has been crucial to perform residents personal care and to the cleaning and restocking of resident’s rooms. 
Planning and Organisation
I demonstrate my ability to plan through active planning school events. I am an organised person who is able to assist the school representative council with fundraisers and with my studies. Additionally, with my administrative work at Calvary St Paul’s, I have had to organise appointments for residents and arrange transport to these appointments.
Self-Management:
I am efficient at self-managing my work. This is evident through completing administrative task efficiently and punctually. I am able to manage residential care needs. I have been able to complete further studies post schooling. 
Problem Solving:
With my involvement in my extracurricular activities within school I have faced many problems which I have individually been able to fix or within a team come up with a solution. Throughout my time at both Target and St Paul’s, I’ve had to think on my feet and come up solutions to fix the problem at hand.
Communication:
Throughout my everyday life, I demonstrate my communication abilities in written and verbal form. My communication skills have been greatly improved through my school activities, including the school’s debating team and student representative council. My communication skills have been improved with my administrative duties where I regularly have to send emails and communicate over the phone and face to face with a wide range of people.
Initiative:
I'm always willing to put in my time and effort into projects. When a job needs to be done, I can be found offering a hand. This has been proven with me staying back and doing longer shifts at St Paul’s and my initiative is what lead me to gain an administrative role within the facility.  
Referees:

Michelle Mckenna 

Manager at Calvary St Paul’s Cundletown 

Facility phone: 02 6553 9219

Glenn Humphrey

Store Manager at Target Taree

Store phone: 02 6592 8100

