		
Bijaya Gnyawali
5 Holdsworth Street, Oran Park, NSW 2570
Mobile: 0402 981 620. Email: bijya057@gmail.com

PROFILE
· I have completed bachelor’s degree in business accounting. However, my passion for nursing has motivated me to enrolled in the nursing program. Currently, I am enrolled in 3rd year of Bachelor of Nursing at Western Sydney University at Campbelltown. As part of my bachelor nursing program requirements, I have completed my 10-weeks clinical placement. I have more than 7 years’ experience as an Assistant Accountant/ Administrative and Receptionist and over 10 years of experiences on customer service and have 7 months of experience as an assistant in nursing (AIN). I am good at problem solving as when I encounter challenges, I can effortlessly find solutions.  I work well with people as I am friendly and engage in teamwork. 

PERSONAL ATTRIBUTS
· Behaving according to high ethical and legal principles and values
· Reliable worker with the ability to quickly learn new concept and skills.
· Good work history, reputation as a team player and passion for helping others.
· Knowledge of age specific development factors specific to adults and elderly residents.
· Excellent communication skills and customer service.
· Update with all current immunizations.
· Able to handle responsibilities, support and motivate others and drive the team to meet the milestones and deadlines. 

EDUCATION AND TRAINING

2020 - Current 
Bachelor of Nursing- 3rd year 
Western Sydney University (WSU) 
Campbelltown, Sydney

2012-2013
Professional Accounting
Queensland Institute of Business Academy (QIBA), Sydney

2010-2012
Bachelor of Business in Accounting 
Charles Sturt University, Sydney


2009-2010
Advance Diploma of Management
Martin College, Sydney



EXPERIENCES

Personal Care Assistant (AIN)- Casual
Carrington Care Limited
90 Werombi Road, Grasmere, NSW 2570
[14/12/2021- Current]
· Responsible for working under the supervision of registered nurses and performing various duties to assist in care of residence.
· Taking and recording patient’s temperature, blood pressure, pulse and respiration rates.
· Assisting patient with activities of daily living such as bathing, dressing, grooming, feeding, and toileting.
· Determining a patient’s needs.
· Maintaining a clean and safe working environment.
· Serving meals to patients and then monitoring their eating habits.
· Exposed to use of aider and been able to demonstrate the use of manual handling of the mobile lifter, stand up lifter, sling and more.
· Providing meal supplements and fresh drinking water as needed.
· Keeping patient’s rooms and equipment clean, neat and orderly.
· Observing a patient’s health concerns and reporting abnormalities to the RN’s.
· Generally assisting with patients' overall comfort.


Assistant in Nursing (AIN) - Casual
Wollongong Hospital
Loftus Street, Wollongong NSW 2500
[05/10/2021- Current]


· Responsible for working under the supervision of registered nurses and performing various duties to assist in care of patients
· Taking and recording patient’s temperature, blood pressure, pulse and respiration rates.
· Assisting patient with activities of daily living such as bathing, dressing, grooming, and toileting.
· Determining a patient’s needs.
· Maintaining a clean and safe working environment.
· Serving meals to patients and then monitoring their eating habits.
· Exposed to use of aider and been able to demonstrate the use of manual handling of the mobile lifter, stand up lifter, sling and more.
· Providing meal supplements and fresh drinking water as needed.
· Keeping patient’s rooms and equipment clean, neat and orderly.
· Observing a patient’s health concerns and reporting abnormalities to the RN’s.
· Generally assisting with patients' overall comfort.




Vaccination Worker 
19 Edwin flack Avenue, Olympic Park, NSW 2127
[07/08/2021 – 7/11/2021]

RESPONSIBILITIES
· Administering Vaccine.
· Providing post-vaccination advise.
· Working in the observation post-vaccination area.
· always working under the direct (line of sight) supervision of a clinician.


Eclipse Environmental Australia P/L
Smithfield, NSW
Assistant Administration/Accountant/Receptionist 
June 2013 – March 2020

RESPONSIBILITIES
· General Administration and Accounting Duties (Bookkeeping)
· Attending phone calls, directing calls.
· Accounting Receivable and payable
· Preparing bank statement
· Banking
· Filing documents
· Work individually and with team according to the need
· Cash handling
· Communicating with Customer face to face and in phone
· Debt collector
· Stock taking
· Work individually and with team according to the need

Midnight Seas Pty Ltd T/AS Leichardt Fresh Fruit Market 
Leichhardt, NSW
Checkout/Register Clerk
Nov 2010 – Oct 2015

RESPONSIBILITIES
· Cash handling
· Communicating with customer face to face and in phone
· General Accounting Duties
· Banking
· Stock taking
· Work individually and with team according to the need
· Decision making
· Supervising junior staffs
· Cleaning


OTHER
· Current First Aid and Cardiopulmonary Resuscitation (CPR) Certificate
· Current Police check
· Working with children check
· Fully 2 doses Vaccinated (covid-19)


References:

· Asmita Sapkota (RN at Carrington Aged Care, Grasmere)
0424 883 096

· Reena Dahal Regmi (Senior Colleague, RN at Qudos Arena Mass Vaccination Hub)
0424 242 767
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