BROOKE MATU
60 Florida Ave, Woy Woy | 0432 902 401 | brooke.matu@outlook.com

Kind and knowledgeable worker, with previous administration, disability and
aged care experience. Excellent communicator with good organizational,
problem-solving and conflict resolution skills. I take pride in my skills and knowledge and above all, always put the consumer’s
needs first. I would love work with a company whose values align with mine. I am currently at university completing a bachelor’s degree in nursing via The University of Newcastle. I am at the end of my first year and would love to work with an employer who understands and is willing to work with my university schedule.

EDUCATION 
 Bachelor of Nursing - Newcastle University (Current 1st year)
·  Certificate III Health Assistance (AIN) - Tafe Digital
 Certificate III Individual Support - Tafe Digital 
 First Aid + CPR qualified - CBD College 
 Recognize Healthy Body Systems - Transformational Institute 
 Assist with Medications - Transformational Institute 

EXPERIENCE 
Coastlink 
DISABILITY SUPPORT WORKER 
MAR 23- JUL 24
 Supported clients in SDA accommodation with complex care needs 
 Mental health care and ongoing support/assistance 
 Medication administering 
 Taking and recording observations; Blood pressure, temperature, saO2, BGL 
 Assisting with feeding and encouragement to do so 
 The use of Stand Aids and hoists / sky hoists 
 Bowel care / Catheter care / Diabetic care



Trusted Home Care 
SUPPORT WORKER 
JAN 20- NOV 20 
 Supporting clients needs to help integrate into local community 
 Recorded information about behavior, fluid intake and medications administered 
 Helping clients attend to personal care and hygiene 
 Transporting clients to and from doctors appointments 
 Assisting with ADL’s such as feeding, preparing and cooking meals 
 Medication assistance 

Living Made Easy 
SUPPORT WORKER 
JAN 19- JAN 20 
 Supporting clients needs to help integrate into local community 
 Recorded information about behavior, fluid intake and medications administered 
 Helping clients attend to personal care and hygiene 
 Transporting clients to and from doctors appointments 
 Assisting with ADL’s such as feeding, preparing and cooking meals 
 Medication assistance 

Metcash 
ADMIN FOOD TECH 
FEB 12- FEB 14 
 Recorded, tracked and reported on inventory levels and usage 
 Developed and strengthened client relationships 
 Managed and anticipated clerical needs of company employees, copying/fax 
 Generated shipment invoices, prepared packages and set up couriers 

Fuji Xerox 
CALL CENTER/ADMIN 
JUL 09- JAN 12 
 Received high volumes of calls in a complaint section 
 Took special orders in person and over the phone 
 Delivered fast, friendly and knowledgeable service 
 Prepared, completed and processed account forms + database changes

