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	Australian Institute of Business and Management
Master of Professional Accounting
Australia
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	August 2022 – Till Date
Hammond Care, Hammondville NSW
Aged Care Nursing Home
Assistant in Nursing
Providing clinical and personal care to consumers in this organization has given me the opportunity to learn data and information management, reporting feedback and complaints, correspondence with consumers, critical thinking and time management.


September 2018 – August 2022
Huntingdon Gardens Aged Care, Bexley NSW
Aged Care Nursing Home
Assistant in Nursing


December 2017 – April 2019
Awafi, Granville, NSW
Restaurant
Customer Service team member
Selling fast food items from this retail provided me knowledge and techniques of managing customer request, feedback and complaints, teamwork and managing financial transactions.
December 2015 – April 2017
Alka Hospital, Lalitpur, Nepal
Hospital
Administrative assistant
Worked as Administrative Assistant in this hospital to perform duties like organising scheduled appointments and meetings; producing and distributing correspondence memos, letters, faxes, and forms; assisting administrative manager in the process of procurement; billing and accounting; ensuring adequate hospital supplies in all departments.
This work experience provided me with skills in the field of time management, problem solving, multi-tasking, teamwork, and financial data management.


	

CONTACT PERSONS
	
	

Prabin Ghimire
Administrative manager (December 2015-April 2017)
Alka Hospital, Lalitpur, Nepal
pbs.prabin@gmail.com

Sushil Luitel
Clinical Care Coordinator (Current)
Hammond Care, Hammondville, NSW
sushil.luitel@gmail.com





