                     AMANDEEP KAUR  
                                                                                                                           Phone No 0430 977 715
                                                                                                                            Email: aman.nijjar@y7mail.com
Objective: “To use my educational skills in the best possible way for achieving the company’s goals. Secure a position that will enable me to use my strong communication & organisational skills, customer service background

Personal profile:
· Maintain a positive attitude and enjoy helping people. 
· Articulate and very effective working with people from different backgrounds. 
· Cooperatively work with others to produce and deliver required

Attributes:
Enthusiastic                           Punctual                                              Ability to work under pressure
Self-motivated                       Reliable                                               Able to fit in a large team
Multi-tasking                          Dedicated                                           Good Communication skills
Listening skills                        Fast Learner                                       Stable work history
Team leader                           Attention to Detail                            Highly Organised
Hard working                         Customer focused                             Ability to meet deadlines

Educational background:

· Certificate IV in education support (2020)
TAFE
· Certificate iii in Aged care (2015) 
Quality care Training & Development Pty Ltd (Sydney) 
· Master Degree in Professional Accounting (2014) 
Holmes Institute Sydney
·  Bachelor Of business (2013)
 Holmes Institute Sydney 
· Advanced Diploma of Management (2011) 
Uni world college Sydney 
· Diploma in Business Management (2010) 
Apex college Sydney








Work Experience: 

Assistant in Nursing
· Carrington care nursing home 2018-still on
·  Dubbo RSL aged care (2016)
· Blakehurst Aged Care (2015-2016) 
· Worked as a RAO in Dubbo RSL aged care



ALDI (Dubbo) 
· Store assistance 2016-2018

                           First Class Accounts 
· Book Keeping 
·  Payroll 
·  Data Entry 
· Bank reconciles

GEMCO Australia (2015) 

· Customer Service 
· handling phone inquiries and diverting them 
· data entry


Potts Point Dry cleaning (2010 -2015) 
· Customer Service
·  Phone handling 
· Supervising the shop

Reference:
 Anu Maharjan: Manager at ALDI:
 Arirat Saelee Register Nurse
