Samin Shahi
Auburn NSW 2144
0424358456

[bookmark: _GoBack]Entry-Level Assistant in Nursing
Killara Glades Care Community
· Quality Patient Care
· Activities of Daily Living (ADL) 
· Relationship-Building
· Dedicated, service-focused professional seeking to transition into healthcare as an assistant in nursing.
· Highly motivated to launch nursing career; plan to pursue RN studies.
· Backed by a solid work history, reputation as a team player and passion for helping others.
· Background includes experience caring for high care dementia patients.


Professional Profile
Recent graduate with Certificate 3 in Individual Support, seeking an assistant in nursing role, where I can utilise the skills and knowledge gained through academic studies and placement to achieve my long-term goal. I am strongly driven by attention to detail. From my work and academic experience, I have developed proficient communication, leadership skills and am highly compassionate.
	
Key Skills
· Documentation and charting. 
· Accurate problem solving.
· Critical care.
· Patients monitoring.
· Service focused.
· Grooming and bathing assistance.
· Behavioral observation.
· Physically fit and able to lift residents.

Education										
Certificate III in Individual Support	 Oct 2020- Jan 2021
Aussieglobe Institute, Rockdale, NSW

Professional Year Program 	June 2019- March 2020
Performance Education, Sydney
Areas of Study: Australian Workplace Environment, Professional Workplace Communication, Professional Workplace Writing, Australian Business Culture

Master of Professional Accounting 	Feb 2017- Mar 2019
Charles Sturt University, Sydney
Key achievement: Distinction gained in Economics for Business, Financial Accounting and Human Resource Management

Bachelor’s Degree in Business Studies	 Jan 2011- Dec 2014
Tribhuvan University
Kathmandu, Nepal

Professional Experience
Assistant in Nursing Training	Nov 2020- Dec 2020
Killara Glades Care Community	Killara, NSW, Sydney
· Helping residents with daily activities such as meals, hygiene and dressing.
· Adhere to all safety guidelines, hospital protocols and regulations.
· Supervise residents with diminished capacity and monitor safety hazards.
· Documentation of behaviour, intentional rounding and bowel movement charts.
· Bathing and grooming residents requiring low to high care.


Assistant Accountant 	June 2020- Sep 2020
Mama Ka’z Bread 	Auburn, NSW, Sydney
· Billing customers in NetSuite and maintaining the records.
· Making and reconciling bill payments.
· Reconciling bank statements by comparing transactions to general ledger.
· Assist in administrative operations including filing of documents, report generation etc.
· Ensure accounting documents and records are filed up to date.
· Exposure with accounting software including NetSuite and MYOB.
· Monitored and recorded company as well as employee expenses.

Accounts Payable Assistant	 Feb 2020- March 2020
Bio-Pak Pty Ltd
· Accounts Payable experience in NetSuite.
· Experience working in a customer support environment within financial processing.
· Experience with audit, financials and payments.
· Excellent numerical skills and ability to gather, analyse and interpret data from multiple sources and to identify and analyse root causes of issues.

Assistant Accountant	 Jan 2020- March 2020
Deliver-ME Pty Ltd
· Preparing general-purpose financial statements supporting the Senior Financial Accountant in an efficient, effective and timely reporting process.
· Continuously develop financial processes and procedures to increase the accuracy and efficiency of financial reporting.
· Providing support to the team for an efficient, effective and timely month end process
· Preparing monthly balance sheet reconciliations & corresponding work papers.
· Analysing the impact of new accounting standards.

Operator 	Nov 2010- Dec 2011
Ncell Company
· Managing roster for 5 staff.
· Given attention to detail through proof-reading over 100 payments and transactions per day.
· Accurately formed standard reports using MS Excel for daily, weekly and summary reports.

Employment History
Waitress 	Oct 2020 – Present
Guylian Belgium Chocolate Café 	Parramatta, Sydney
· Provide friendly customer service during high paced environment.
· Maintain cleanliness and quality of the store.

Assistant Accountant 	June 2020- Sep 2020
Mama Ka’z Bread	Auburn, NSW, Sydney
· Keep accurate records of invoices, bill payments and any discrepancies.
· Manage all the documentation and reports for assisting senior.
· Perform general administrative tasks and office duties.
· Proven ability to learn quickly and adapt to new technologies and tools.

Accountants Payable Assistant	Feb 2020- March 2020                                                   
Bio-Pak Pty Ltd
· [bookmark: _Hlk40704537]Proven numeracy skills and a proactive approach to work with a meticulous attention to detail.
· Proven ability to work under pressure and meet stretching and tight deadlines.
· Fast learner, can-do attitude and strong desire to manage spend and improve customer service
· Confident with utilising interpersonal skills with management at all levels.
· High degree of energy drive and enthusiasm.
· A customer service ethic and a professional manner.
· Advanced PC skills.

Assistant Accountant	Jan 2020- March 2020                                                                               
Deliver-Me Pty Ltd
· Good knowledge of Microsoft Dynamics.
· Invoice entry ensuring accuracy of data.
· Weekly creditors run where required.
· Distribution of corporate card statements to card holders for reconciliation preparation.
· Any other additional ad hoc tasks as required by the business.

Sandwich Artist 	March 2017- Present                                                                                                                             
UNSW Subway, Sydney, Australia
· Provide training to new employees and help them to understand the working environment.
· Deliver friendly customer service within a fast pace of environment.
· Review performance of the staff and give feedback.
· Preparation of multiple customer orders which has developed multitasking abilities.
· Demonstrated organisational skills by ensuring stock is properly managed and refilled.

Hostess 	July 2014- June 2016 
Meisei Restaurant, Manama, Bahrain                                                            
· Greeting and welcoming the guests and delivering positive impression of the restaurant.
· Organising tables layout through company system.
· Excel in dealing with variety of customers.
· Maintain security and telecommunication systems.
· Dealt with high volume of customers.         

Operator	 Nov 2010- Dec 2011
Ncell Company, Lalitpur, Nepal
· Dealing with customer complaints and offering them a solution.
· Promoting new telecommunication schemes to customers.
· Cash handling and maintaining daily cash registers.
· Rotating the staff shifts according to their skills and improvements.


Personal Attributes
· Experience in working under pressure and providing high level of customer while serving customers.
· Organisational and time management skills developed whilst managing the competing priorities of a full academic course load and part-time work.
· Proficient communication skills developed while working closely within a team at UNSW Subway restaurant.
· Extended teamwork experience and capable of leading the team as I guide a team of seven- eight to achieve daily sales target.
· Give attention to detail as I am responsible for making order, dealing with suppliers and deliveries.
· Reliable and trustworthy with a strong work ethic as demonstrated by achieving excellent academic results at university.

Personal Information

Date of Birth: 10th June 1992
Marital Status: Married
Nationality: Nepalese

Language
· Nepali: Native Speaker

· English: Pearson English Language Test
Listening: 81
Reading: 90
Speaking: 90
Writing: 86

References
Available upon request.

